	UNIVERSITY OF NORTH BENGAL

P.O. N. B. U, Dist. Darjeeling, Pin-734013.

	Applications are invited within 21 days from the date of publication of this advertisement for the post Accounts Officer (Contractual). Consolidated remuneration Rs.21,600/- p.m.: -

Essential Qualification:  (a)  Honours Graduate in Commerce with good academic record. (b) Three years of experience in Supervision, Control, Planning and Management of Accounts and Audit, preparation of Budget in a Government, Quasi-Government or University or Commercial Establishment. Desirable : Working experience in accounting and other related financial software.

Detailed information and Application Form may be collected from the Office of the undersigned on payment of  Rs. 100/- in cash at the University Cash Counter or by sending a self addressed envelope of 25 x 13 cms. affixed with stamp worth Rs. 15/- accompanied by crossed Bank Draft  of Rs. 100/- in favour of University of North Bengal payable at the SBI, N.B.U. Campus Branch. Application Form may also be downloaded from our website www.nbu.ac.in.  

Advt. No.   25  / R-10 dt. 24.07.10.

     
 Registrar (Acting)


For website only

Detailed Information

Choice of selection Committee may not necessarily be confined to those who apply formally.  No application except in prescribed Application Form will be considered. 

A person working in Govt. / Semi-Govt./Public Sector undertaking must apply through proper channel.

Incomplete application will not be entertained. 

University authority will not be responsible for postal delay, if any.

Prescribed Application Forms along with details regarding qualifications etc. for the post may be obtained from the office of Registrar on payment of Rs. 100/- for Contractual post in cash at the University Cash Counter or by sending a self addressed envelope of 25 x 13 cms. Affixed with stamp worth Rs. 15/- accompanied by crossed Bank Draft of same cost in favour of University of North Bengal payable of the SBI, N.B.U. Campus Branch.  Application Form may also be downloaded from our website www.nbu.ac.in.  Filled in Application Form in 7 (Seven) copies for Contractual post as may be applicable, each with attested copies of all necessary documents along with two self – addressed unstamped envelope of 25 x 13 cms. size must reach the Office of the Registrar, P.O. North Bengal University, Dist.  Darjeeling, Pin – 734 013.   Candidates must write the name of post applied for in the envelope.  
   Registrar  (Acting)

	APPLICATION  FORM  

[For post of Accounts Officer]

(Contractual)


Price Rs.100/-





 
           

Sl. No…………..

UNIVERSITY  OF  NORTH  BENGAL

P.O. NORTH BENGAL UNIVERSITY

RAJA RAMMOHUNPUR, DIST: DARJEELING, PIN-734013 

[image: image1.wmf]
To

The Registrar

University of North Bengal

Dist. Darjeeling, Pin-734013.

Sir,



I hereby apply for the post of ………………………………….. ..………………

in response to your advertisement No.        /R-10 dated                .2010  vide serial no………….. The requisite particulars are given below in the prescribed Proforma and Seven sets are being submitted.









          Yours faithfully,

Date :……………
                                                            …………………………….









 (Signature of the applicant)

BIO-DATA
1.  Name in full (in block letters)
: ……………………………………………………

2.  Address for communication

     (in block letters)with pin code
: ……………………………………………………

       …………………………………………………………………………………………

……………………………………………………………Phone No………………………

3.  Permanent addrsss


:  ………………………………………………….

    


                        ………………………………………………………

	
	

	
	

	
	
	
	


4. Date of birth (as per         

     Madhyamik/

     Equivalent certificate):
       Date                  Month
               Year







5.  Name of Father & Mother  : ………………………………………………………….

   ………………………………………………………….

	


6.  Nationality

:  

  7. Whether belongs to UR/SC/ST/BC



                 (Please mention the name of the Caste/Tribe)  

8.  Marital status:  (a) Single / Married…………….(b) Name of Spouse: ……………….

9. Educational qualifications :

	Examination passed


	Board/University
	Year of passing
	Class/Div
	% of Marks
	Subjects studied
	Any other information

	M.P or equivalent

………………..……...
	
	
	
	
	
	

	H.S. or equivalent

……………………….
	
	
	
	
	
	

	U.G. degree

(mention Hons./Pass)
	
	
	
	
	
	

	P.G. degree 

   
	
	
	
	
	
	

	M.Phil


	
	
	
	
	
	

	Ph.D


	
	
	
	
	
	

	Any other degree or

Qualification


	
	
	
	
	
	


*  Mention Specialization 

:  ……………………………………………………

10. Whether qualified at NET / SLET etc.

       and in which year qualified
: …………………………………………………..

11 (a) Titel of Ph.D thesis, if any       : ………………………………………..…………

     (b) Date of submission of Ph.D thesis, if any : …..……………………………………

12. Publications: 

      (a) Papers in referred research journals: ……………………………………………..

           (use separate sheet for the list)

     (b) Books (Titel /Publisher/Year)     : ………………………………………………....

13. Participation in academic Seminar/

      Conference/ Workshop with title of 

      Papers presented                               : …………………………………………………. 

14. Administrative / Professional experience  : ……………………………………………

15.   Details of employment in chronological order (Gaps, if any, should be explained):

	Employer
	Post held (Permanent/Temp)
	From
	To
	Length of service
	Scale of pay & Pay drawn


	Remarks, if any

	
	
	
	
	
	
	


16.  Research experience  
:  ………………………………….Years :  ………………..

     (a) Topic of Research
: ……………………………………………………………

    (b)  Place of Research
: ……………………………………………………………

	College/Univ./Institute
	No. of years
	Pass/Honours

	
	
	

	
	
	


17.  Teaching 

       experience:  

(A) Under- graduate  

         Level:

  (B) Post-graduate 

          Level:

18.   If selected, time required for joining   : ………………………………………………

19.   Additional information, if any
         : ………………………………………………



I certify that the above statements are true to the best of my knowledge and belief.  I accept that in case any of the information is found to be incorrect or in case there is any suppression of fact, the application is liable to be rejected.

Date
:

Place
: 











 




                                              …………………………………








   (Signature of  the applicant) 

N.B.
 (i) Please enclose the following:-

(a) Attested copies of all testimonials vide each of the entries.

(b) Reprint of publications, if any.

(c) A crossed bank draft of Rs.100/- in favour of the University of North Bengal payable at the S.B.I.,NBU Campus Branch,  at the time of submission of application form, in case the Form is downloaded from N.B.U. website.

      (d) Proof of application through proper channel.

      (e) Two self-addressed envelopes of 25 x 13 cm size.

      (f)  Seven sets of Application Form complete in all respects.

· The application sent in any other format is liable to be rejected.

