Rules relating to the University Science Instrumerdtion Centre
(USIC)

1. Powers and Functions :
() To provide adequate repairs and maintenanpgdcgeto instruments in the University Departments
and affiliated Colleges.

(i) To provide training programmes in Instrumdita. Having fulfilled the above objectives in full
measure, the USIC may undertake to provide thevatlg additional services in the given order of

priority:
(@) To provide analytical services to all spesigdi instruments available in the Universities.
(b) To participate in teaching of formal courses mstrumentation conducted by other

Departments and to undertake research and devehbpofenstruments through project
support as in the case of any other research fsojec

2. Advisory Committee :

(@) The USIC shall have an Advisory Committee &iimg of not more than one representative from
each user departments to be nominated by the Degatdl Committee, the Registrar, Head of the
USIC (Convenor) and the Vice-Chancellor (Chairman).

(b) It should meet at least twice a year.

(c) The Committee shall advise the Head of theQJ&t services to be rendered to departments and on
purchases of instruments required for the depatsneh the University in furtherance of its

objectives.

(d) The Committee shall also advise the Univeraiithorities on purchase of sophisticated instrument
costing Rs.1 lakh or more and their location inttméversity.

3. The Head, USIC shall be appointed in termauidejines as laid down by the U.G.C. from timeitoet

4. In matters not covered under these Rules, ibe-&hancellor shall have the power to take dexssio



Rules relating to the Akshay Kumar Maitreya Heritage Museum

1. These Rules may be called the Rules relatingdmtenance and administration of the Akshay Kumar
Maitreya Heritage Museum of the University of NoBbngal hereinafter called the AKM Museum.

2. The AKM Museum shall be under the managementcanttol of a Committee to be called the Museum
Committee.

3. The Museum Committee shall consist of the foillgamembers:
(i) The Vice-Chancellor (Chairman) (ii) Division&@ommissioner & Secretary, Uttar Banga Unnayan
Parshad. (iii) Vice-Chairman, Uttar Banga UnnayansRad. (iv) Dean, Faculty of Arts, Commerce and
Law. (v) Dean, Faculty of Science. (vi) Registrgvii) Finance Officer. (viii-xvi) Head of the
Departments of History, Anthropology, Bengali, Sbogy, Nepali, Chemistry, Botany, Zoology,
Geography & applied Geography. (xvii) Director dfetIndian Museum, Kolkata or his Nominee.
(xviii) Director of State Archaeology & Museums, @oof West Bengal, or his nominee. (xix) Director
of State Archives, Govt. of West Bengal, or his imae. (xx) Director, Department of Tourism, Gowt. o
West Bengal, or his nominee. (xxi) The precedingr&ary of the Museum Committee. (xxii) Senior
most teacher of the Department of History. (xx{0ine person from an affiliated college of the Unsitgr
where there is an organized museum in existencebegonominated by the Vice-Chancellor.
(xxiv-xxv) Two persons having interest in museumsf the six districts of North Bengal by rotatian t
be nominated by the Executive Council. (xxvi-xxvlivo Sabhadhipatis from the six districts of North
Bengal by rotation to be nominated by the Execu@eincil. (xxviii) Technical assistant of the AKM
Museum. (xxix) Estate Officer (xxx) Director of tl&KM Heritage Museum.

4. The Director of the AKM Museum shall be the membecretary of the Museum Committee and he / she
shall be nominated by the Vice-Chancellor.

5. The members of the Museum Committee (other ¢xamificio) shall hold office for a period of twaegrs
from the date of nomination.

6. subject to the provisions of the Act and theués / Ordinances / Regulations, the Museum Coteenit

shall discharge the following duties:

(a) to collect art objects and materials of Archagical and Historical interest subject to any Atthe
Parliament / Legislature.

(b) to properly display in a scientific mannerslich exhibits acquired for the Museum.

(c) to hold special exhibition.

(d) to collaborate with other Museums for the ferdnce of its objectives.

(e) to organize lectures, seminars, workshop,arentes, etc.

() torecommend proposals to the Executive Couocifaising fund for its activities.

(g) to collect catalogue, document and preserveus@ipts of special nature for the benefits of the
researchers.

(h) to make proper arrangements to help the relsesr¢o use the Museum.

(i) to arrange publication of at least two bullstin the year.

() to conduct courses of study.

(k) to undertake action research programmes arat ettiension activities.

() to take such measures as may be necessarydpempdevelopment and management of the Museum.

7. In matters not covered under these Rules. The-Zhancellor shall have the power to take decision

[Effective from 03.01.06]



10.

11.

12.
13.
14.

Rules relating to the Computer Centre

These Rules may be called the Rules relatimgaioagement and administration of Computer Centre fo
study and research.

They shall come into force at once.

Unless the context otherwise requires, wordsexqpiession used in these Rules, shall be integbitet
have the same meaning as they have in the Act.

The Computer Centre shall be under the manageareh control of a committee to be called the
Advisory Committee and would have powers and fumgtias laid down hereafter.

The Advisory Committee shall consist of thedaling constitution members :—

(@) The Vice-Chancellor - Chairman.

(b) The Deans of the Faculties.

(c) The Registrar.

(d) Systems Engineer, Computer Centre.

(e) Professor/ Head—Dept. of Computer Sciencefgpdication.

() One teacher from each of the users' Departsnenbe nominated by the respective Departmental
Committees.

(g) A person with special knowledge in the didai@lto be nominated by the Vice-Chancellor.

(h) Head / Director, Computer Centre.

() Head/ Director, Computer Centre will be thenvenor of Committee.

The members of the Committee (other than eigiojfshall hold office for a period of two year®in
the date of first meeting of the Committee.

Subject to the provisions of the Act and thauis, Ordinances and Regulations, the Committelt sh
exercise the following powers and discharge thieohg duties:—

(i) torecommend to the Executive Council thefagtgfpattern of the Centre;

(i) to advise the Executive Council for raisingnfls for its activities;

(i) to organize lectures, seminars etc.;

(iv) every meeting of the committee, after beingydconfirmed in a subsequent meeting shall be
submitted to the Executive Council for its approval

(v) the committee shall recommend to the compedatitority to purchase of sophisticated instruments
and their maintenance for smooth running of thet@en

There will be a Head/Director of the Computentte He will be appointed by the Vice-Chancellor f
a period of three years in terms of U.G.C. Guidslirelating to such appointment.

The Head or Director will be responsible foerll functioning of the Computer Centre.

A 'Users' Committee' may be constituted byAbgisory Committee for smooth running of the Centr
and protection of interests of the Users.

The Committee shall be responsible for pragadraft budget estimate for allocating funds floe t
purpose of running the Centre.

The existing staff of the Research Servicet@eshall, henceforth, belong to the Computer @&entr
The technical staff of the Computer Centrdl ffeatreated as essential staff of the Centre.

In all matters not expressly covered by thHeskes, the Vice-Chancellor shall have the powetat@
such action as he thinks fit.

[Effective from 1.8.88 including amendments on 1832



10.

11.

12.

Rules relating to the Teachers' Council for Affilisted Colleges

In every college there shall be a Teachers' €ibukll teachers including the Principal of thellege
shall be members of the Council.

Unless there is anything repugnant in the stilgjecontext, words and expressions used in tRedes
shall have the same meaning as they have in the Act

These Rules shall come into force from the dpfminted by the Executive Council.

In every Teachers' Council the Principal of ®ellege concerned shall be the Chairman and shall
preside over the meetings of the Teachers' Coundihe absence of the Chairman :

(a) the teacher-in-charge of the College if pressmll act as Chairman and

(b) where the teacher-in-charge of the Collegdss absent, the members present shall elect dhe of
members to act as Chairman of the meeting.

In every Teachers' Council their shall be a &acy who shall be a member of the Council not dpéie
Principal or the teacher-in-charge of the Collegd shall be elected in accordance with the promisio
indicated below.

At the commencement of every academic yeaPthcipal of the college shall convene a meeting of
the Teachers' Council thereof, after giving attiesg@yen days' notice to the members specifyingether
the date, time and place of the meeting for the@se of electing the secretary of the Council.

At the meeting convened under Rule 6 the mesntfethe Teachers' Council shall elect by ballog of

its members, not being the Principal or teacheshiarge to act as its secretary. The term of offfcde
Secretary of the Teachers' Council elected undsmptragraph, shall be one year from the date f hi
election and shall include any period that may sgapetween the expiry of the said period of one yea
and the election of his successor.

For the purpose of election under Rule 7 tlwipions of section 35A of the North Bengal Univirs
Act 1981 as amended by the West Bengal Universityd (Amendment Act 1986) shall apply.

Meetings of the Teachers' Council shall be coadeby the Secretary or in his absence by the @aair

of the Council, on such dates and at such timegplatds as may be determined by the Chairman after
giving at least three days' notice thereof to tlegnimers. In case of urgency the Chairman may convene
meetings of the Council at a shorter notice. A ingahcluding a meeting under Rule 6 above shalh al

be convened on requisition in writing by at lease-dhird of the total number of members of the
Council and the date, time and place for such mgethall be fixed by the Chairman and notifiedh® t
members within three days in the manner referrexbtive.

The agenda for every meeting of Teachers' €bsimall be prepared by the Secretary with the ey
of the Chairman or, in his absence, by teacheharge of the college, provided an item, if desiogd
one-third of the teachers, shall be included inatpenda.

The Secretary of a Teachers' Council shalbgne and maintain in his custody, the minutes bf al
meetings of the Council duly signed by the Chariraad the Secretary and every such minutes shall be
presented for confirmation at the next meetinghef€ouncil.

All matters including election of Secretargblibe decided at the meetings of the Teachersh€lohy
votes of the majority of the members present. B ¢hse of an equality of votes, a decision shall be
made by the Chariman by drawing lots.



13. For a meeting of a Teachers' Council one-tbirthe total number of members plus one of thenCibu
shall be quorum.

14. The functions and duties of every TeachersinCib shall be to advice the Principal of the cgdle
concerned on all academic matters including adomssf student, students' welfare, arrangement of
time-table, conduct of examinations (including Unsity Examination), improvement of the Library,
Laboratories and teaching facilities of the collage expansion and development of the college.

The Principal in his turn shall apprise the GousgrBody of the proposals initiated by the Teachers
Council.

15. The Principal shall normally act in accordamdth the decisions arrived at in the meetings e t
Teachers' Council. If, however, the Principal isiole to concur with a decision taken by the Teaher
Council, he shall formally ask the Teachers' Cduocie-consider its decision. The resolution,asped
by majority of the total number of members of theadhers' Council present in a meeting of the
Teachers' Council called especially for reconsitifemaof its earlier decision shall be referred b t
Principal to the University for a decision.

[Effective from 01.02.87]
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8.

Rules relating to Publication Bureau of the Univergy

These Rules may be called the Rules relatifRutdication Bureau of the University.
They shall come into force at once.

Unless the context otherwise requires, the sartl expression used in these rules, shall bepieted
to have the same meaning as they have in the Act.

The Publication Bureau shall be under the mamagt and control of a committee to be called the
Publication Committee and would have powers andtfans as laid down hereafter.

The Publication Committee shall consist offtiilowing members:

a) The Vice-Chancellor ---- Chairman.

b) One members to be nominated by the memberaatf Eaculty Council for Post Graduate studies
from amongst themselves.

c) One member to be nominated by the members aff Baculty Council for Post Graduate studies
from amongst themselves.

d) The Executive Council will nominate three menslfeom amongst themselves.

e) Two external members to be nominated by theclike Council of whom one shall be from
Science subjects and the other shall be from Huieardnd Social Sciences.

f)  The Registrar

g) The Publication Officer --- member --- Secrgtar

. The members of the Committee other than Exefdffmembers, shall hold office for a period of two

years from the date of first meeting of the comeeitt

Subject to the provisions of the Act and thatiBes, Ordinances, and Regulations, the Comnstia

exercise the following powers and discharge thiefiohg duties :--

i) Publication of learned research work, text-kmaleference books, serials, journals, News Bubeti
etc. will be done by the Committee.

i) The Committee shall be responsible for prepgudraft budget estimate for bringing out publicas
and allotting funds for the purpose.

iii) Parsons desirous of publishing their manuyssrishall send it to the publication Committee. The
Committee shall forward the manuscript to the sttbfgpecialists corresponding to the particular
subject of the manuscript from the panel approwethb Executive Council. The number of subject
specialists shall be three of whom at least twdl ¢k&a external specialists. The Committee may
consult internal experts while preparing the listsabject-specialists to be recommended to the
Executive Council. The Committee shall publish suchnuscripts as are considered worthy of
publication by the subject-specialists and subsattyuapproved by the Executive Council.

iv) The Committee will also organize publicity asdle of the publications. The Committee shall have
power to frame rules or decide upon proceduresnaetthiods in all matters relating to publicity and
sales including appointment of sales agents.

v) The Committee shall forward its decisions te Executive Council for approval.

vi) The Publication Officer shall act as the MemBecretary of the Committee and be responsible for
marinating records pertaining to publications.

vii) The Publication Officer, subject to the apypabof the Committee, shall issue print ordersaage
for purchase of printing papers and other relatatenals, furniture, equipment, book-cases and do
such other things as would be necessary for bringim the publications and management of the
publication Bureau.

In matters not covered under these Rules, the-Zhancellor shall have the power to take decssion

[Effective from 29/03/88]
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University Services (Classification, Control & Appeal) Rules

Title and application

1. (a) These rules may be called the University Ses/{€lassification, Control & Appeal) Rules 1975.
(b) They shall come into force at once.
(c) These rules shall apply to all employees ke tUniversity. In these rules, unless the context
otherwise requires:
Definition
2. (a) Appointing authority- Appointing authorityeans in relation to officer and employee, the anitth

empowered to make such appointments to the pabie etc.
(b) Department - Department includes the varedministrative and teaching departments where non-
teaching employees are also posted.
(c) Punishing authority - Punishing authorityr@tation to the imposition of a penalty on an dadfior
an employee means the authority empowered undee ties to impose on him such penalty,
(d) Service — Service means the University setvic
(e) Member of the family - Member of the family felation to officer or an employee means and
includes,

(i) the wife, children or step children whethesiding with him or not, and in relation to an wama
employee her husband residing with her and depemaeler, and

(ii) any other person related, whether by bloothypmarriage, to the officer or employee or totsuc
employee’s wife or husband, and wholly dependensush employee, but does not include a wife or
husband legally separated from the employee.

Classification of the employees

3.

For the purpose of these rules, the employedediniversity are classified as follows:
(iy Officers of the University:

(i) Supervisory staff:

(iii) Subordinate staff:

(iv) Lower subordinate staff.

(v) Essential staff.

Explanation

(a) Officers of the University are those mengidrin or declared under Section 7 of the North Béng
University Act, 1981 excepting the Vice-Chancellor:
Provided that persons drawing scale of pay in betwthe scales of pay of officers and senior
superintendents who are not declared as officefsai\ct/Statute: and senior superintendents inmetud
other employees belonging to the same scale okpalf be deemed to be officers for the purpose of
these rules;
(b) Supervisory staff includes those employeenidrg pay in between the scales of pay of senior
superintendent and senior assistant;
(c) Subordinate staff includes all other staff eptclower subordinate staff. All employees drawing
scales of pay below that of junior assistant ctutstithe lower subordinate staff;

(3) Employees of the Guest House including fieestaff,

(4) Sweeper of the Health Centre as may be madiguty by the Medical Officer.

(5) Any other category as may be identified friome to time by the Executive Council.
(d) Essential staff shall include the followinategories :---

(1) Officer-in-charge, Watch & Ward Dept. antexhployees of the said Department except the
office staff.

(2) Gr. IV employees of the Engineering Branadlgaged in water and electricity supply works
as may be assigned duty by the University Engineer.



NOTE:

(1) Daily wage workers and other similar staff pfimn contingencies are not classified.

(2) If any doubt arises as to the proper clasgificaof any employee, the matter shall be refetethe
Executive Council and the decision of the Execu@eaeincil in this regard shall be final. It shakalbe
open to the Executive Council to introduce any neategory of employees, as and when found
necessary.

4. Every employee is a whole time employee of thigarsity. Unless otherwise decided by the Exeeutiv
Council, the normal working hours of the Universififices shall be from 10.30 a.m. to 5 p.m. fromh 1s
March to 31st October. The working hours from lswémber to the end of February shall be from
10.30 a.m. to 4.30 p.m. There shall be a recesslbfan hour ordinarily from 2 p.m. 2.30 p.m. oh al
working days except saturdays. The working hoursaiardays shall be from 10.30 a.m. to 2 p.m. from
1st March to 31st October, and from 10.30 a.m..30 p.m. from 1st November to the end of February.
All lower subordinate staff shall, however, be regd to attend their respective offices 15 minutes
earlier.

Provided that w.e.f. 1.4.99, the first and thiatuBday of every month shall have normal workingrso
while the second and fourth Saturday shall be weletlidays. If there is a fifth Saturday in a maqrith
shall have normal working hours.

Note: The normal working hours prescribed for the naching employees shall also be applicable for the
Essential staff but the Head of the Departmentl dieale the power to alter duty hours for these
categories of staff in the interest of the office.

5. The Essential staff shall render duty on allsdacluding holidays and Sundays but shall enjoy a
weekly rest day. They shall be required to attenty @n days of strike/bandh. Such staff shall be
entitled to compensatory casual leave (C.C.L.)doty rendered on holidays/sundays and shall be
marked absent if they fail to attend office. Those able to attend due to lack of transport mayyapp
for special leave. Such staff shall intimate inifpilo attend office on days of strike/bandh afteavo
days in advance.

Each employee on arrival at and departure fronoffiee shall sign the Register kept for the pugds

red line should be drawn by the Head of the departrar any other person not below the rank of senio
superintendent (in case of teaching departmenysteather), duly authorised, across the place deavi
for initial of those employees who are not pressnoffice 15 minutes after the scheduled time. The
Attendance Register shall then be sent to the €ffitlead of the departments in case of teaching
departments concerned and any employee arrivirrg-tifter shall sign the Attendance Register putting
the time of his arrival before the officer concetne

Three days late attendance by 15 minutes aftes¢heduled time of arrival within one month shall
entail forfeiture of one day’'s casual leave. Predithat Privilege leave shall be forfeited in ctege is

no Casual leave in credit of the employee.

Late attendance beyond 15 minutes without previmrmissions for every five days (within a month)
shall entail for feature of one day's casual/peiyd leave.

No one will be allowed to attend office an houweathe scheduled time of attendance at which ime
employee will be marked absent unless the samegglarized by grant of leave or otherwise. No
employee shall leave office during office hourseptcon official business and with proper permission
therefore.

NOTE:

(@) The rules regarding late attendance will ngply to such employees as may have obtained prior
permission of the Head of the department concetmedtend office at late hours in view of the spkci
circumstances.

(b) Notwithstanding anything contained elsewherehese rules, if any employee, being present et th
place of his duty, abstains from work without pessitn or refuses to work at anytime during the
prescribed hours of work on any day, he shall iditaah to being liable to such disciplinary actiaa



may be taken against him for dereliction of duy,deemed to be absent without leave for such day an
shall not be entitled to draw any pay or allowarfoesuch day.

No employee shall be allowed to absent himgethfoffice without prior permission from the Heald o
the department concerned on proper application Btdairto him the previous day or earlier. If under
unavoidable circumstances previous sanction cam@atbtained, the employee shall write to the Head
of the department concerned on the day on whickabsents himself explaining the reasons which
prevented him from attending office. The commun@ramay be sent through messenger or through the
Post and Telegraph services.

But in all case the communication should reachHkad of the department of the same day or within
such time as may be required by Post and Telegmpfices.

An employee is liable to have his pay forfeitedday period of unauthorised absence.

(&) No employee shall leave the head quartet®is except with the previous permission of prope
authority. This rule shall apply in the case ofjheige leave/and or holidays.

(b) No employee shall proceed on leave withotrifihing the leave address to the proper authority.
The date on which an officer or an employeeirattthe age of compulsory retirement shall men the
anniversary date of attaining specified age ofegient or the 15day of the month where actual date
of birth is not ascertainable.

(@) The service of an officer or an employe® \wghnot confirmed shall be liable to terminatidrany
time by a notice in writing by either side.

The period of such notice shall be one month.

NOTE: Month means a calendar month according Giagaalendar.

10.

11.

12.

13.

14.

Provided that the services of such an employee lmagrminated forth with by payment to him a sum
equivalent to the amount of his pay plus allowarfoeshe period of notice at the same rates at whic
he was drawing those immediately before the tertitinaf his services or as the case may be, for the
period by which such notice falls short of one nmor8imilarly, the employee shall refund any sum
which he may be required to refund for his resigmavithout proper notice.

(b) A permanent employee must be given at leagtetimonths notice before his appointment is
terminated by abolition of his post. Similarly, armanent employee must give the University at least
three months notice if he wants to resign his posite University.

All officers and employees must employ themslto the duties of their office with the utmost,
diligence and implied obedience to orders and tloes as may be issued from time to time by the
Executive Council, Vice-Chancellor, respective Heddhe departments and other supervisory staff
consistent with the Acts, Statutes, OrdinancesuRg¢igns and Rules.

Every employee of the University shall at il

() maintain absolute integrity, and

(i) do nothing which is improper and unbecomisfgany employee of the university and be strictly
honest and impartial in his official dealing.

No University Officer or employee shall in therformance of his official duties or exercisepofver
conferred on him, act otherwise than in his bedgjnent except when he is acting under the direction
of his official superior which direction should, aiever possible, be recorded in writing.

No employee of the University shall join omtinue to be a member of an association the objgcts
which are prejudicial to the interest of the Unsigr or public order or morality. If a question sa$
whether the provision of this ordinance has beentragened in a particular case, the matter shall be
referred to the Executive Council whose decisiothenpoint shall be final.

Save in cases (i to iii) mentioned below nplkayee of the University shall verse in, or givadewnce
before any committee or commission without obtajnprior permission of the Executive Council.
While given such evidence no employee of the Usitggishall criticize the policy or any action ofeth
University or the Executive Council.

i) Committee, Tribunal or Commission appointedioy Government, Central or State Legislature:

i) A judicial enquiry held by a Court of Law:

9



iii) A departmental enquiry ordered by the Chalwelthe Vice-Chancellor or any authority of the
University.

15. No employee of the University shall, withoue threvious permission of the Executive Counciletak
part in the registration, promotion or managemdéiny bank or any other company.

NOTE: Co-operative Society as defined in the Coraidee Societies Act excepted.

16. An employee of the University shall so manaigephivate affairs as to avoid habitual indebtednass
insolvency. An employee against whom any legal @eding is instituted for the recovery of any debt
due from him or for adjudging him as an insolvehalk forthwith report the full facts to the Vice-
Chancellor.

NOTE:

The burden of proving that the insolvency or inddhbess was the result of circumstances which, with
the exercise of ordinary prudence, the employeddcoat have foreseen, or over which he had no
control, and that he head not exercised extravagaudissipated habits shall be upon the employee
himself.

17. No employee of the University shall, exceptwilie previous sanction of the Executive Councileh
recourse to any Court of Law or to the Press ferimdication of any official act which has beem th
subject-matter of adverse criticism or an attac& défamatory character.

NOTE:

Nothing in these Rules prohibits an employee eflihmiversity from vindicating his private characber
any act done in his private capacity. Where anjoads taken in such a case by an employee of the
University, he shall forth with report the samette Executive Council through the Vice-Chancellor.

18. Every employee shall furnish a statement of avable property in his name or in the name of amy o
of his family as on 31December each year to the Head of the Departmignitvi 5" of January of the
subsequent yeatr.

19. No employee shall bring or attempt to bring @olitical or other outside influence, to bear uoty
Superior authority to further his interests in mspof matters pertaining to his services.

20. No employee shall, except with the previoustan of the Executive Council or such other autiyor
as may be empowered by it in this behalf, ask foaaept gift and/or contribution to, or otherwise
associate himself with the raising of any fundshi@ name of the University or utilizing his positio
University, pursuance of any object whatsoever.

21. No employee of the University shall, exceptaotordance with any general or special order of the
competent authority or in the performance in goaithfof the duties assigned to him communicate
directly or indirectly any official document or setinformation concerning the University to the§y
or to any outsider.

22. No employee shall, except with the previoussan of the Executive Council or of such authodty
may be empowered by it, engage directly or indiyeitt any trade or business or undertaken any
employment, provided that an employee may withaohssanction undertake honorary work of a social
or charitable nature or occasional wok of literanyscientific character subject to the fact thatshall
not undertake or shall discontinue such work iéciied by the authority.

23. In case of putting forth any claim or seekiadress of any grievance or of any wrong done tq hien
must forward his case through proper channel, dal siot, forward such advance copies of his
application to any higher authority unless the loagthority has rejected the claim or refused falie
the disposal of the matter is delayed by more hemonths.

24. No employee shall canvass or otherwise interfar use his influence in connection with or take
part/stand for in an election to any Legislaturergration, Municipality and such other autonomous
bodies or bodies under the University except withgiermission of the Executive Council.

Provided that:

(&) An employee qualified to vote at such electizay exercise his right to vote, but where he dmsehe
shall give no indication of the manner in whichgneposes to vote or has voted.

10



(b) An employee shall not be deemed to have ceatred the provisions of this Rule by reason ordy tie
assists in the conduct of election in the due perdmce of a duty imposed on him by or under
University Rules/Law for the time being in force.

25. Subject to the provisions f any law relatingrtimxicating drinks or drugs for the time beingde in the
area, no employee shall,

(&) while on duty in the University service, bedanthe influence of such intoxicating drinks ougs
to such an extent as to order him incapable ohdisgging his duty properly and efficiently or,

(b) appear publicly in a state of intoxication: o

(c) habitually use drinks or drugs to excess.

26. The following punishments may for good andisigffit reasons, such as (a) neglect of duty, (jtwé
due diligence in the performance of duties, (c)lation of orders regarding attendance and office
discipline, (d) insubordination or disregard or latn of the orders of the superior officers,
(e) violation of any of the provisions of the semvirules, (f) conviction by the criminal court fany
criminal offence, (g) sufficient proof to justifjné charge of obtaining bribe and any other corrupt
practice, (h) proof of tampering with official reds with definite motive, (i) offence involving nedr
turpitude, (j) misuse of powers, (k) bigamy etcimposed upon an employee:

i) Censure;
i) Withholding of increments either/or not affemy future promotion/pay after the period of such
action:

iii) Recovery of the whole or part of any pecugidoss caused to the University by negligence or
breach of orders:

iv) Reduction to a lower post or to a lower stagge scale:

v) Deduction of pay:

vi) Removal or dismissal from service as distiinotm the normal termination of service.

Explanation (I) The termination of employment of
(a) a person appointed on probation during oketiek of the period of probation in accordance With
terms of appointment; or
(b) atemporary employee on the expiry of thégokof his appointment; or
(c) a person engaged on contract in accordanttetiaé terms of his contract, a seasonal emploiee a
the end of the season, a work-charged employde artd of the work; is not removal or dismissairfro
service.

(I Stoppage of an employee at an efficiency imathe time-scale of his pay on the ground of his
unfitness to cross the bar dos not amount to wittihg of increments or promotion within the meanin
of this rule.

Details of punishment imposed upon an employeelldhioe recorded in his service book or in such
service records as maintained under the datedtsignaf the Head of Establishment Branch.

27. The appointing authority or any authority emposd by the Executive council of the University may
place any employee of the University under suspansi
(&) Where a disciplinary proceeding or departmertaquiry against him is contemplated or is
pending, or
(b) Where a case against him in respect of amyical offence in under investigation or trial.

27. (A) An employee against whom a proceeding le@s ltommenced on a criminal charge but who is not
actually detained in custody may be placed undet suspension under 27 (b) above. If such employee
is detained in custody for more than 48 hours arirainal charge or any order of detention he sbhall
deemed to have been suspended with effect fromd#te such detention until further orders. An
employee who is undergoing a sentence of imprisonrsball be dealt with in the same manner
pending a decision on the disciplinary action tddéen against him.

27. (B) An order of suspension made or deemedye bhaen made under the above rules shall continue i
force until it is revoked or modified by the autityicompetent to do so.

NOTE: Suspension terminates automatically on disatior reinstatement.
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28.

29.

The punishing authority in all the cases mewmtib in Rule 26 above should be the Executive
Council/Vice-Chancellor in respect of the emplogeacerned and the employee shall have a right of
appeal to the next higher authority, provided ttinet Head of the Department/Branch shall also be
competent to take action in respect of censuresasgension.

(1) No order imposing any of the penalties Bi@etin Rule 28 shall be made except after an egqu
held in the manner provided in this rule.

(2) The disciplinary authority shall draw @p cause to be drown up a charge-sheet containing
imputations of misconduct or misbehavior under rdtfi and distinct articles of charge and with the
same shall be enclosed a list of documents whielpanposed to be sustained and shall deliver aecau
to be delivered to the employee and shall reguieeegmployee to submit to the Inquiring Authority
within such time as may be prescribed a writtetestant of his defense and to stat whether he desire
to be heard in person.

(3) The disciplinary authority may for the pase of inquiry appoint an Inquiring authority and
forward to it a copy of the charge-sheet with esates, if any, referred to above.

(4) The employee concerned shall appear isgmebefore the Inquiring authority on such day ahd
such time as the enquiring authority on may, bytica in writing, specify in this behalf or withsuch
further time as the Inquiring authority may allow.

(5) The employee shall not be allowed to appeéore the inquiring authority though lawyer.

(6) If the employee who has not admitted afhyhe articles of charge in his written statemeht
defense appear before the Inquiring authority saudhority shall ask him whether he is guilty or has
any defence to make and if he pleads guilty to @the charges, the Inquiring authority shall relcor
the plea, sign the record and obtain signaturdi@femployee concerned. The Inquiring authoritylshal
return a finding of guilt in request of those dd& of charge to which to which the employee pleads
guilty.

(7) If the employee fails to appear within thme specified ad refuses to plead, the Inquiriathparity
shall require the disciplinary authority to produsédence oral and documentary by which he proposes
to establish the charge.

(8) If the employee claims to be tried Inquiriauthority shall require the disciplinary authpor has
representative to produce evidence oral and doctamehbe which he proposes to prove the charges.
The employees shall be at liberty to cross examitirgesses and to call for documents provided tiat t
inquiry authority may for reasons to be recordeditbin writing refuse to requisition such of the
documents as are, in its opinion, not relevanhéocase.

(9) After completion of the inquiry a reporpntaining articles of charge, defence of the enmgaoy
assessment of evidence and finding on each chatheeasons shall be prepared and submitted to the
disciplinary authority. If the disciplinary authtyriconcerns in the findings and is of opinion thay of

the penalties specified in Rule 28 should be imgp#teshall give a notice to the employee enclosing
copy of the report of the Inquiring officers, statithe punishment proposed calling upon him to subm
within a specified time such representation, asnlag wish to make on the punishment proposed but
only on the basis of the evidence adduced duriegrttuiry.

(10) The employee concerned shall be at liertake copies of evidence/deposition, if anyiatcost.

N.B.- The Inquiring authority shall be nhominatedthg disciplinary authority.
29. (A) Nothing in rule 29 shall apply in a caseann

(i) an employee is dismissed on the ground oflachwhich has led to his conviction on a criminal
charge, or
(i) itis not reasonably practicable to hold lsilequiry or it is not expedient to hold such ingui

30. The pay and allowances of an employee whasiwidsed or removed from service case from theafate

such dismissal or removal this order to made @&otiffe.

NOTE:

(i)

No appeal shall be entertained unless it nstted within a period of 30 days from the datewdrich
the appellant receives a copy of the order appesjaihst.
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(ii)

31.

32.

The said period of 30 days may be extendetiéfappellant had sufficient cause for not sutingjtthe
appeal in time.

() An employee under suspension will be esditsubsistence grant at such rate not exceeding one
half of the pay on the date of suspension:

(i) Dearness allowance, if any, at the rate ofawht was drawn on the date of suspension or such
portion as the suspending authority may direct:

(iii) house rent and other allowances, if anfyywhich he was in receipt on the date of susmensi

When the suspension of an employee is helde been unjustifiable or not wholly justifiablevehen

an employee who had been dismissed or removedspesded from service is reinstated the punishing
or appellate authority shall grant to him full dfay the period of his absence from duty.

(a) If he is honorably acquitted the full pay atidwance to which he, removed or suspended:

(b) If otherwise, such proportion of pay and alkmwe as the punishing or appellate authority may
prescribe.

In a case falling under clause (a) the entiréopesf absence from duty shall be treated as agepent

on duty. In a case falling under clause (b) theopgemay be treated as duty or leave unless the
punishing or appellate authority directs otherwise:

NOTE:

33.
34.

35.

36.

The amount of subsistence grant, if any, alreadwd shall be deducted from the pay and allowance o
proportion thereof which may be granted under rihis.

Leave may not be granted to an employee undpession and committee to prison.

An employee may be posted at any of the ofifde University or may be transferred from onficef

to another in the interest of the University pradd however, that transfers of any person shouild no
ordinarily be so frequent as to cause him hardsSugh posting or transfer orders shall be passetey
Vice-Chancellor.

In any case not expressly provided for in tHeskes the Executive Council shall give such dioest as
may be necessary in the special circumstancesafabe.

The power of interpreting these rules is resgto the Executive Council.

[Effects from 1975 including amendments dated 04/87.04.99/13.09.99]

NOTE:

These Rules were enacted under N.B.U. Act, 1961Gontinuing under N.B.U. Act, 1981 with certain
amendments caused from time to time.

These are this Rules relating to terms & conditdrservice of the non-teaching employees of the
University including the Officers.
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Rules relating to the Management and Administrationof the
High Energy and Cosmic Ray Centre

. These Rules may be called the Rules relatinbgdManagement and Administration of the High Egerg

and Cosmic Ray Centre.

. They shall come into force at once.

. Unless the context otherwise requires, wordsexqiessions used in these Rules, shall be interpte

have the same meaning as they have in the Act.

. The "High Energy and Cosmic Ray Centre" shaliehihe "Regional Research Facility in High Energy

and Cosmic Ray Physics", as approved by the UGQan8tate Govt. under its control.

. The facility of the Centre will be available teachers and scholars in the University and thée@es to

conduct researches in the areas of High EnergyCaschic Ray Physics (Experimental).

. The Centre shall be under the management andotaf a Committee to be called by the 'Advisory

Committee' and shall have powers and functiongaidsdown below.

. The Advisory Committee shall consist of thedaling members.

a) The Vice-Chancellor - Chairman.

b) The Dean of the Faculty Council for Post GetdiStudies in Science.

c) The Director of the Centre.

d) Head of the Department of Physics, N.B.U.

e) A nominee of the Department of Physics, N.B.U.

f)  Two persons with special knowledge in the areresearch to be nominated by the Vice-Chancello

from amongst the Universities in the North-Eastegion.

g) A nominee of the Director, T.I.F.R.

(h) An Officer of the Centre to be nominated bg Vice-Chancellor.

The Director of the Centre shall be the Converfighe® Committee.

. The members of the Committee (other than Excioffishall hold office for a period of 2 (two) ysdrom

the date of 1st. meeting of the committee.

. Subject to the provisions of the Act, Statuteésjinances and Regulations, the committee shaticeses

the following powers and discharge the followingyeos and discharge the following duties :--

i) To take measure, as may be necessary, fadhdemic development of the Centre and to determine
the thrust areas of research.

ii) To assess and evaluate the research work lolptige scientific staff of the Centre.

iii) To recommend optimum utillisation of the @edle resources of the Centre.

iv) To recommend to the Executive Council plamsftiture development of the Centre and its stgffin
pattern.

v) To specify and allocate duties to the Scientihd Non-technical staff of the Centre.

vi) To arrange for lecture/Seminar/Symposium.

vii) To finalise annual report of the Centre aadubmit it to the Executive council for approval.

viii) To prepare the draft budget estimate farning the centre and to submit it to the Finanommittee
within the prescribed date.

ix) To adopt and implement guidelines of the U&0may be issued from time to time.

10.The Director of the Centre shall be appointgdhe Vice-Chancellor for a period of 2 (two) ye#niem

amongst the scientific staff of the Centre.

11.The Director will be responsible for effectivenagement and over all functioning of the Centre.
12.A "Users committee" may be constituted by tloisory Committee depending on needs and demands.
13.In all matters not expressly covered by thesle$ the Vice-Chancellor shall have the poweake tsuch

action as he thinks fit.
[Effective from 8.4.91; including amendment on 898)
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1.

3.

Rules relating to the Building Committee

There shall be a Building Committee consistifithe following:

i)  The Vice-Chancellor (Chairman).

i) A representative of the Planning Board of theivérsity.

iii) A representative of the user Department.

iv) Two Professors/Associate Professors of the ehsity nominated by the Vice-Chancellor.

v) Finance Officer of the University.

vi) Principal of the Engineering College of the Umisity or Head of Civil Engineering Department
(where it exists), otherwise a person of equatstibm a neighbouring University/College.

vii) Chief Engineer (Civil) of CPWD or State PWD dris representative not below the rank of
Superintending Engineer.

viii) A retired Chief Engineer/Superintending Engar (Civil) of CPWD/State PWD/Public Sector
Undertaking.

ix) Superintending/Executive Engineer (Electria#llCPWD or State PWD.

X)  Superintending/Executive Engineer (Public HealthCPWD or State PWD.

xi) University Engineer.

xii) Senior most Architect of the University (wheiteexists), otherwise a Chief Architect or persan
equal status from a neighbouring University/College

xiii) Chief Architect/Deputy Chief Architect or aepson of equivalent status from a Central or State
Department.

Xiv) Senior most Landscaping Expert of the Uniugrs{where it exists), otherwise from some
neighbouring Institute/Government Department/Pul8iector Undertaking or to be hired as a
consultant by the University for a limited period.

Xv) Registrar of the University, Member Secretary.

The following shall be powers and functionstaf Building Committee :

i) To advise the Executive Council on all mattevarmected with construction of building, road ang an
other development works and maintenance worksdnttiversity.

i) To consider and frame proposals for the exjtengl of all allotments for university works.

iii) To call for preliminary estimates for the sarfrom the university Engineer and to examine aasbp
them and to make recommendations as to the ordehnich such works should be carried out.

iv) To alloat such funds as may from time to tibeeplaced at its disposal for such works as haea be
approved by the Executive Council.

v) To take all necessary action to execute orlgisavell as maintenance of all works within sammotid
allotment of funds and to advise as to the sectoitye taken where tender has been accepted.

vi) To ensure proper utilisation of grants recdi®m the UGC & the State Government.

vii) To prepare plans and drawings only for cdpitarks.

In matters not covered under these Rules, the-Zhancellor shall have the power to take decdsion
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1.

Rules relating to the University Library

Library hours :
(a) Monday to Friday : 10.30 a.m. to 7.30 p.m.

Saturdays : 10.30 a.m. to 5 p.m.

Saturdays : 10.30 a.m. to 4.30 p.m.

(Winter schedule; 15 November till the end of ffeiy)
(b) Summer Vacation :

Monday to Saturday : 10.30 a.m. to 5 p.m.
(c) Winter Vacation :

Monday to Saturday : 10.30 a.m. to 4.30 p.m.
(d) Lending hours : 12 noon to 4.30 p.m.
Books for return are to be deposited at the coumttéeast 15 minutes before closing of the lending
hours.
(e) The Library will close at 3.00 p.m. on the /3t Saturday of every month to facilitate sprayaig
insecticide in the library. A prior notice to thisffect would be given so that readers are not
inconvenienced.
(f) The Library will remain closed on Sundays atetlared holidays of the University.
(g) The Library however may be opened later os@tbearlier than the scheduled hours owing to tirgen
and unforeseen circumstances.
Membership & Borrowing facilities :
A person can enlist himself as a member in anyaapacity. The membership of the Library will be
open to :
(a) Members of the Court, Executive Council, Pslgate Faculty councils, for Under-Graduate
studies, and Board of studies, They shall be dédit borrow to the maximum limit of 2 books for 30
days.
(b) University teachers (including part-time tead) and such other persons who have been given
teaching status by the University. Persons who rhayappointed by the University as Special
Professors, Visiting Professors, Readers, Lectumzads. They shall be eligible to borrow to the
maximum limit of 30 books for 30 days.
(c) Research Workers registered with the Univer§itich Research Workers shall be eligible to verro
to the maximum limit of 2 books for 30 days on paist of the current price of the books.
(d) Regular Post-graduate students of the uniyerStudents are required to deposit an amountsof R
10.00 (refundable) as library caution money. Thegllshe eligible to borrow to the maximum limit 4f
books for 10 days.
(e) Regular Post-graduate students who, after tiop of a course of study in the University, diot
appear at the final examination shall be able tewetheir membership on the recommendation of the
respective Heads of the Departments. The ventusaicli membership will be valid till the next final
examination. They shall be able to renew their menstiip on the recommendation of the respective
Heads of the departments. The tenure of such mesmibewill be valid till the next final examination.
They shall be eligible to use the Reference section
(f) Unsuccessful students of the Post-graduagen@xations shall be able to renew their membertihip
the next examination on the recommendation of tlesipective Heads of the Departments. They shall
be eligible to use the reference section only.
(g) Principals and Teachers and Librarian of thiestitutent and affiliated colleges on recommermaati
of the Heads of the Institutions. They shall bgible to borrow to the maximum limit of 2 books ftf
days on a deposit of the current price of the books
(h) University Officers. They shall be eligableliorrow to the maximum limit of 15 books other than
text books for 30 days.
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(i) Non-teaching employees of the university ottiem Officers. They shall be eligible to borrowthe
maximum limit of 2 books other than text books férdays.

() Candidates who passed any Post-graduate eg#ion of the university and who intend to appéar a
any competitive examination. They shall be allowedise the reference sections in the library for a
period of one year.

(k) Persons who may be allowed by the Vice-Chdorcer the Library Committee to use the reference
sections of the Library. Librarian may allow anygmn to use the Reference sections of the Libiary f
a period ordinarily not exceeding two months.

() Retired teachers, officers and employeeshef Wniversity. Such persons should apply and obtain
membership cards. They shall be allowed to useRbference sections only. Retired teachers and
officers are also eligible to borrow to the maximlimit of 2 books for 30 days on deposit of the
current price of the books. Fictions and textbowlkbnot be issued to such members.

(m) Regular M.Phil. students of the University.cBustudents are required to deposit an amount of
rupees seventy five (refundable) as Library Cautipaney. They shall be eligible to borrow a
maximum of four books for thirty days.

Books of the University Library may be lent tihv@r recognized libraries on inter-library loantsys on
reciprocal basis.

(a) person eligible to be members under Rul&al sipply for membership in the prescribed forms
available in the office of Library and get theimmes registered as members. Any change of address is
be immediately intimated to the Librarian.

(b) Membership card with a passport size photdygedfixed on it will be issued to University reselar
fellow (2c), Research workers (2d), Post-graduatdents (2e), (2f), (2g), Principals, College Teash
(2h), M.Phil. students (2n).

(c) Students intending to be members shall obBorrower's and Reference Cards, which are not
transferable from the Library on production of thebrary deposit receipts. In case of loss of edaa
duplicate card may be issued on payment of a fifeso2.00 per card. All losses must immediately be
reported to the Librarian.

(d) Librarian or any member of the staff of théiary as authorized by the Librarian may ask anybod
(member or visitor) within the Library permisesidentify himself. No unauthorized person shall have
access to the Library.

(e) A student should return the book borrowed iny tn the date specified. If he fails to return ook
a fine of 20 paise per day would be charged upvtodays after the expiry of load period. If a bask
kept beyond that period he would be debarred fromolwing the 4th book. Fine would be imposed at
the following rates.: 20 paise per books per dawhd the period from the 11th day of borrowingtte t
30th day, and beyond the 30th day Re 1/- per beokiay.

(f) Members mentioned in 2(c) and 2 (d) shoukdine books etc. to the library before going on &av
for a period of three months or more. Such membefsre submission of thesis are required to oldain
library clearance certificate.

(g9) The Library shall maintain a day to day Attande Register at the janitor's counter to be sidnyed
every member/visitor entering the Library. Suchistgs may also be kept at other sections e.g.,
Periodical, Stack Room, Reference Room for the gaemf compiling Library statistics.

Library deposit is refundable at any time to enmber on his/her obtaining a clearance certififate
the Librarian.

Access to the Stack Room is generally restridtédararian however can allow any person inside the
Stack if he considers necessary. Members shoulsutiatihe Library Catalogue kept in the Circulation
Department for finding out the call number of boo&guired by them, Members should also fill in the
Requisition slips. Incomplete requisition cannotftended to.

Books requisitioned for reference use in theimy room cannot be taken out of the Library.ny a
member is found to do so he or she may be permigraatiarred from using the Library.
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10.

11.

12.

13.

14.
15.

16.

17.
18.

19.

20.

Subject to the permission of the Librarian a-temding book may be issued overnight. Such bodk wi
be issued only during the last part of the lendingrs and the same is required to be returendakto t
Library the next working day within 12 noon.

Books on loan to members may be recalled byLtherian at any time. If the notice recalling such
book/books is ignored, the borrower shall be ligbléorego the privilege of borrowing further botilk

the book/books recalled is/are returned.

At the time of borrowing a book, a member mesamine the book carefully to see if there is any
mutilation or defacement in the book. If such defedound the borrower must immediately draw the
attention of the Officer-in-charge of the circutatiand request him to note it. Otherwise, at thne tof
returning the book the borrower to whom the bools igsued last will be held responsible for such
mutilation.

Persons held responsible for loss, damage, detatteof multilation of books shall be liable to
compensate in such a way as may be determinedebizitihary Committee, the Librarian may take
appropriate steps according to his discretion.

After returning the book at the circulation ntar it is the responsibility of the borrower ta ¢jge loan
duly discharged and get back the cancelled loach&u

A borrower shall not in any case sublend angkbborrowed from the University Library. Every
member of the Library shall be responsible forghfe custody of the Library book borrowed by him or
her for study in the Reading Room or for use atéom

A borrower is not allowed to bring his persopabk inside the Library. A book which has alre&égn
borrowed from the Library cannot be brought ingdiue Library except for the purpose of returning it.

A book may be reissued to the borrower provitiede be no demand for it.

A member may register a demand for any boolchvts out on loan, and such book will be issued to
member according to the priority of registratiordefmand.

Notice for overdue books will be sent to thembers other than students. If such books are hartned
after receipt of the reminder such members wiltlebarred from borrowing any more book or books till
all overdue books are turned to the Library. A eetinentioning the defaulters’ name will be hungiip
the library notice board and copy of the same bdlsent to the Vice-Chancellor. Overdue notice to
students will be hung up in the Library notice libar

Members will be able to use only the fully gresed books.

Rare books, reference books, books in conskamiand, books reserved for binding, damaged books,
current and back issues of periodicals, manuscnipitsofilms are not to be lent.

While in Library, all persons should observe Hasic Principles of Library ethics of a visitersirictly
subject to the permission of the Librarian. Silesbeuld strictly be maintained in Library premises.
Smoking is strictly prohibited in the Reading Roddtack Rooms including the reference and unbound
Periodical Rooms and in such other places as magteemined by the Librarian.

(&) A member or visitor is required to depdsi/her personal effects e.g., attache case, (iortfo
satchel, umbrella etc. at the janitor's counterkbamther than those meant to be returned at thedyib
counter should also be deposited at the Janitotsmter. A numbered token shall be issued to the
depositor against the article/articles depositegaders are allowed to carry with them only writing
papers, notebooks, or exercise books inside thrmubib

(b) Facilities provided for depositing personaldogings at the Janotor's counter can be enjoyéd on
during the stay of the depositor in the Librarytiéles deposited shall be taken back by the degosit
when he leaves the Library or at the most befagd_thrary is closed for the day.

(c) Although all possible care will be taken fdretsafe custody of the articles deposited, the
administration does not accept any responsibitityainy damage or loss of the articles depositaldeat
Janotor's counter.

(d) Person to whom the token is given in lieu ofagticle or articles deposited shall be held rasjise

for loss or damage of any token in his/her poseasmnd will be liable to compensate as determined b
the Librarian for any such loss or damage of tkerio
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21.

22.

23.

24.

25.

26.

27.

28.

29.

30.

31.

32.

33.

34.

35.

(e) Loss of a token should immediately be brodghhe notice of the Librarian as a precaution rBgai
wrong delivery of article or articles deposited iagathe token to another person. Delay or faitordo

this may result in delivery or the article or de&to a wrong person on presentation of the lwsdrt.
The administration presentation of the lost tokeme administration does not take any responsibitity
the latter case.

If the Library deposit money is not claimedeafthree years of cessation of membership, thesitepo
will automatically lapse.

Ephemeral, worm-eaten, damaged and multilatezkd which are beyond any repair or have been
rendered unusuable, may be weeded out by the lahra@ report consisting of the detail of such
weeded out books will be placed by the Librariathie meeting out of library committee.

BOOK SELECTION & ORDERING
A member may suggest titles to be purchaseatelibrary. A suggestion book shall be made alsbdla
to the members for the purpose.
Heads of the departments, in consultation thiehdepartmental committee, shall recommend bowmks t
be purchased or periodicals to be subscribed tbeadibrary for their respective departments. Aitls
recommendations must be within the budgetary prmvisRequisitions of the department should
mention the price of books recommended. No orddr lvé placed exceeding available funds. The
Finance Officer will inform the departments of @neilability of funds.
Recommendations (under Rule 24) shall be weerifivith the existing holdings of the Library.
Duplications, if not otherwise preferred to, wi# bliminated.
Reference books, books and periodicals on @kesabjects and Library Science as provided in the
Library budget will be selected and purchased leyLibrarian on the approval of the Vice-Chancellor.
The Librarian will place order for purchaseabbfoooks and arrange subscription of periodicatsided
that the expenditure be within the budgetary atioca
Term and conditions of supply of books andqguiicals must be ascertained from the well-known and
reputable publishers/booksellers and subscriptgemts. Orders will be placed with those vendor who
offer the most favourable terms.
Following points must especially be ascertaiinech the vendors.
(a) Rate of conversion of foreign currencies.
(b) Discount of foreign books.
(c) Maximum discount allowed on Indian books.
(d) whether the supply of books will be made féé&eight, packaging and other charges.
Books may also be selected for purchase biiéaels of the Departments for the department coadern
whenever important and new books are obtainab@aiautta or elsewhere. The selected books will be
verified with the existing stock and the final oraell be processed by the Librarian.
Quotations for old and rare books and back naeki of periodicals will be invited from different
booksellers. Order will be placed on the basideflowest rates offered.
Price of the books supplied are to be verifit the official bibliographies and other toolg . British
National Bibliography, Indian National BibliographBook in Print etc. In case of variation in price
books with the price mentioned in the bibliograghieferred to, price proof will be demanded from th
vendor.
For the books which are to be acquired thraaigthange and gifts, the Librarian will act accogdin
the instructions to be laid down by the Library Goittee.
Books and journals will come direct to the bity. The Librarian will sign the vouchers and bdkisd
send them to the Finance Officer for payment. Ayaoipthe voucher/bill shall be sent to the Heathef
Department concerned.
Final payments of books and journals must beemethin a month from the date clearance of tis bi
by the Library and the department concerned.
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36.

37.

Il.
Il
V.

Rules regarding use of the Photocopier

Books, journals and documents having academigevwill be accepted for photocopying, official
documents of the administrative and academic deeatls of the University will also be accepted for
photocopying if requisitioned by the Heads of tespective departments. Maximum number of pages to
be copied will 75 only.

The charges of photocopying will be as follows :--

(a) All charges are inclusive of paper

(b) Teachers of the University, Scholars, Stusleimployees, Officers, Administrative and
Academic departments will pay 50 paise for eachr@sgion. The maximum number of copies of the
original will be fifteen only.

(©) Teachers etc. of the constituent and aféiiatolleges will pay 60 paise for the same job as
above.

(d) Other reputed institutions will pay Re 1/f fbe same job as above.

The Library Rules framed above may be alteredfaled or new Rules may be added to the existing
Rules by the Library Committee and such Rules @r@aml of the Executive Council will be effective
and binding on all concerned.

(With effects from 13.1.87)

Rules for the Seminar Libraries

A department willing to open Seminar Librarysld arrange for a separate room exclusively fer th
purpose of Seminar Library. The Head of the Depantnshall requisition the books for one year with a
provision for renewal for a further period of oreay if necessary for Seminar Library and he shgifi s
the loan vouchers on behalf of the Seminar LibrdryDepartment shall be able to borrow to the
maximum limit of one hundred books (100 books) ofinly the basic books which are essential for the
students are to be taken to the Seminar Libraryy @wse books which have copies in the University
Library can be taken to the Seminar Library. Heafdhe Departments will be responsible for the ook
taken to the Department with the help of his cajless.

Books shall not be lent out of the Seminar hity:

Librarian may recall any book at any time frahe Seminar Library.

Librarian or any officer of the Library authegd by the Librarian may visit the Seminar Librarénd
offer suggestions, if necessary, for improvemergtofage, maintenance and circulation of books.
Books processed at the University Library wiét belivered to the Seminar Library, and such books
shall not be stamped or marked in any way in thweiSar Library.

(Effective from. 6.2.90)
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10.

11.

12.

13.

Rules relating to Leave of Whole Time Teachers oft&te aided
Universities in West Bengal

These rules may be called “Leave Rules” in resmdcivhole-time teachers of the State aided
Universities in West Bengal.

These rules are applicable to all whole-time teexloé the (1) Calcutta University, (2) Jadavpur
University, (3) Burdwan University, (4) Kalyani Umrsity, (5) Vidyasagar University, (6) North
Bengal University, (7) Rabindra Bharati Universif8) Netaji Subhas Open University, (9) Bengal
Engineering & Science University, Shibpur, (10) Weengal University of Technology.

Leave of any description can not be claimed as tiemaf right. Authorities granting leave shall
have the power to refuse or revoke leave of thedasygription at any time according to the exigency
of University service.

Leave ordinarily shall begin on the day on which transfer of charge is effected and ends on the
day preceding that on which duty is resumed. Léaxeept casual and quarantine leave) may either
be affixed or prefixed to holidays, but cannot b¢hbaffixed and prefixed to holidays; when leave is
combined with a holiday by both prefixing and diffig it to the holiday, the holidays shall be
reckoned as leave in calculating the amount ofdeavfull pay that may be admissible at a time.

A teacher on leave shall not return to duty beftre expiry of leave granted to him without
permission of the authority, which sanctioned tee/k.

A teacher who has been granted leave on medicaindrehall resume duty after producing a
certificate of fitness from a Registered medicalcgitioner.

A teacher who remains absent after the expiry @afdes entitled to no leave salary for the peribd o
such absence and that period shall be debitecdite Jas though it were leave on full pay.

No teacher shall be allowed to absent himself foffice without prior permission.

All applications for leave of absence and / or leaving station should be previously made in
writing and sanction obtained before leave is a&dadf except in case of emergency in which case
the report of such absence must be sent, if pessibl the very day the teacher is forced to absent
himself and in any case, within three days of salebence unless he is prevented from doing so due
to physical incapacity to be certified by a registemedical practitioner or any other unavoidable
cause.

If a teacher is on unauthorised absence or on artexpabsence or on overstayal of leave for more
than three months at a stretch without any repbet,leave sanctioning authority shall inform the
concerned teacher at his/her recorded addresggaskivther to rejoin duty within a specified datie. |
the teacher does not join duty by he/she stipulded, it would be open to the disciplinary auttyori

to institute disciplinary action against him/hdrduring the course of disciplinary proceedings the
teacher comes for rejoining duty he shall be allibwe do so without prejudice to the disciplinary
proceedings already initiated against him/her (@mlkee/she is placed under suspension) and the
disciplinary proceedings concluded as quickly assgme. The question of regularisation of the
period of unauthorised absence or unreported absenoverstayal of leave shall be left over for
consideration till the finalisation of disciplinapyoceedings.

Habitual irregularities or frequent absence withprtper authorisation, will be considered gross
negligence of duty and shall invite disciplinaryias at the discretion of the appropriate authooity
the University.

No leave shall be credited in the leave accour t&facher after he/she retires on superannuation or
retires voluntarily or resigns.

Unless the Syndicate/Executive Council, in viewtlé special circumstances of a case, shall
otherwise determine, after one year of continumeuthorised and unreported absence from duty,
the concerned teacher shall cease to be in sai/tbe University.
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14. Date of retirement in relation to calculation ohve due at the credit of a teacher shall mearaste |
day of the month in which the teacher attains tye @rescribed for superannuation under the terms
and conditions governing his/her service.

15. Subject to the foregoing general principles, “I¢astgall mean: (i) Casual Leave (ii) Special Casual
Leave/Leave on Duty (iii) Earned Leave (iv) HalfyRaeave (v) Commuted Leave (vi) Study Leave
(vii) Extraordinary eave (viii) Leave not Due (iQQuarantine Leave (x) Maternity Leave (xi) Special
Disability Leave (xii) Leave preparatory to retirem.

16. Casual Leave

a) Casual Leave for short periods not exceeding foarking days at a time and twelve in a
calendar year may be granted to a teacher on acoboertain emergency which may arise.

b) Casual Leave cannot be combined with any other &fridave or Puja Holidays: Provided that
Sundays, holidays and weekly offs preceding, falhgwor falling within the period of Casual
Leave shall not be counted as part of the Casuald.eProvided further such casual leave shall
not exceed seven days at time including Sunday¢ antolidays or weekly off days except for
special circumstances to be recorded in writindaBee of such leave shall not be carried from
one year to another.

c) A teacher on casual leave shall be treated astyn du

17. Earned Leave

a) Earned leave is the leave which is earned by dézdry discharge of duties for a certain period
as mentioned herein below and granted to him adiberetion of the authority granting such
leave. Unless otherwise compelled by exigenciesirafimstances, in all case applications for
earned leave shall be made at least seven daystptioe date on which the concerned teacher
proposes to proceed on leave for twenty days oenferior sanction should be obtained before
leaving station and / or proceeding on leave as agefor extension of leave, even if the period
of leave applied for is less than twenty days.

b) Earned Leave admissible to a teacher shall be3{f"of actual service including vacation plus
(i) 1/3" of the period, if any, during which he/she is rieggi to perform duty during vacation or
equal to one eleventh of the period spent on actealice in a non-vacation department
provided that the upper limit of accumulation ofreal leave shall be 300 (three hundred) days
and the maximum period of earned leave that mayréeted at a time shall not normally exceed
sixty days. Earned leave exceeding sixty days may shnctioned in case of higher
study/training/leave with medical certificate.

c) Earned leave can be combined with any other kirldanfe, except casual and quarantine leave.

18. Half Pay Leave

a) A teacher of University shall be entitled to hadfypleave for 20 days in respect of each
completed year of service.
This leave may be granted on production of cediicfrom a qualified registered medical
practitioner or on private affairs.
Half pay leave upto a maximum of 180 days may lmwald to be commuted during the entire
service (without production of medical certificatehere such leave is utilized for an approved
course or study certified to be in students intdogshe leave sanctioning authority.

b) Half pay leave may be combined with any other kiideave except casual and quarantine
leave.

¢) Maximum period of accumulation of such leave wdugd720 days.

22



19. Commuted Leave

a)

b)

A teacher shall be entitled to commute the half leaye that he has earned to full pay leave on
medical ground subject to production of a certtiiclrom a registered medical practitioner.
Provided that when commuted leave is granted, twlieenumber of days of actual leave of
absence on half pay shall be debited against &we laccount. Provided also that total commuted
leaves may be granted not exceeding 180 days dilméngrhole service period of the teacher.
Commuted leave may be combined with any other kihttave except casual and quarantine
leave.

20. Study Leave

a)

b)

c)

d)

Study leave for advanced study and research direefthted to his/her work in the University
may be granted to a teacher by the Syndicate/EixecGbuncil provided the concerned teacher
has put in at least three years service and idumto retire there from within five year of histhe
return from such leave. There shall be a gap tdest three years between two periods of such
leave.

The amount of scholarship, fellowship or other ficial assistance that the concerned teacher,
granted study leave, has been awarded will notiymtechis/her being granted study leave with
pay and allowances but the scholarship, etc. seiwved shall be taken into account in
determining the pay and allowances on which thelysieave may be granted. The foreign
Scholarship/Fellowship would be offset against paly if the fellowship is above a specified
amount, which is to be determined from time to titm@sed on the cost of living for a family in
the country in which the study is to be undertakanthe case of a Fellowship/Scholarship
/Financial Assistance which exceeds the salarheftéacher, the salary of the teacher shall be
regulated in the following manner:

l.

Value of Scholarship / Fellowship | Nature of Study Leave to be grar
Financial Assistance per annum
a) US $30,000 or abo' Leave without pa
b) Above US$ 20,000 but less th| Leave with halpay
RS$ 30,000
¢) RS$ 20,000 or le Leave with halpay

Il. For leave up to but not exceeding 3 months pdly and allowances notwithstanding the
amount of Scholarship/Fellowship received per mavithbe paid. However, these are subject
to variation / substitution as and when UGC rutethis regard are changed.

An application for study leave with particulars lofstitutional assignments / Scholarship /
Fellowship of financial assistance including trageant, if any, statement of nature of works
enclosed with supporting documents has to be stdmmibrdinarily two months before the
applicant intends to avail of such leave.

Study leave on full pay may be granted for a maxinperiod of two years extendable by one
year at the discretion of the Syndicate / Execu@ancil. However, such leave may not be
granted by the Syndicate / Executive Council inecee number of teachers sanctioned study
leave in any department in any given period isljyike affect the academic programme of the
concerned department.

Subiject to the maximum period of absence from duatyeave not exceeding three years, study
leave may be combined with earned leave, half payd, extraordinary leave or vacation,
provided that the earned leave at the credit oteheher shall be availed of at the discretion of
the teacher. A teacher who is selected to a higbst during study leave, will be placed in that
position and get the higher scale only after jairtime post.
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e) A teacher granted study leave shall on his / termeand re-joining the service of the University
may be eligible to the benefit of the annual inaeeis) which he/she would have earned in
course of time if he/she has not proceeded on daale. No teacher shall however, be eligible
to receive arrears of increments.

f) Study leave shall count as service for Pensioni@nribry Provident Fund, provided the teacher
joins the University on the expiry of his/her studgve.

Study leave granted to a teacher shall be deemée twancelled in case it is not availed of
within 12 months of its sanction. Provided that vehstudy leave granted has been so cancelled,
the teacher may apply again for such leave.

g) A teacher availing himself/herself of study leavels undertake that he/she shall serve the
University for a continuous period of at least thyears to be calculated from the date of his/her
resuming duty after expiry of the study leave.

h) After the leave has been sanctioned, the teaclad;, Slefore availing himself / herself of the
leave execute a bond in favour of the Universitydiig himself/herself for the due fulfillment
of the conditions laid down in such clause above.

21. Extraordinary Leave

1) Extraordinary leave may be granted to a teachspértial circumstances:-

i) when no other leave is admissible to him; or

i) when other leave is admissible, but still &yeplies in writing for the grant of extraordinary

leave.

2) Except in the case of permanent teacher, the duarati extraordinary leave shall not exceed
three months on any one occasion.
Provided that —
a) When such a teacher is undergoing treatment for-

i) Tuberculosis in a recognized hospital or at an @amad sanatorium or at his
residence under a Specialist recognized as suttebyice-Chancellor; or for
i) Leprosy in a recognized leprosy institution by adital Officer of health or a

Specialist in leprosy recognized as such by theMbancellor; he may subject to
such conditions as may be prescribed, be grantgdoedinary leave for a period
not exceeding 12 months; or
b) when such a teacher requires leave for the purpiosieidy in India or abroad, the Executive
Council may grant him extraordinary leave upto imam 24 months in combination with
or in continuation of any other kind of leave adsitie under the rules, provided that the
teacher concerned agree to give an undertakingitimgvto serve in a similar capacity, if so
required by the University, for a period of at leagears after the expiry of the leave.
Note 1: The concession of extraordinary leave Q2tanonths under proviso (a) of this sub-
rule would be admissible to a teacher if he produee certificate signed by the
Superintendent of the hospital or the Specialstha case may be, to the effect that he has
reasonable prospect of recovery on the expiry®f¢hve recommended.
Note 2: The concession of extraordinary leave updavisos (a) and (b) of this sub-rule will
be admissible only to those teachers who have eamntinuous service for a period
exceeding one year.
3) The authority empowered to grant leave may commeit@spectively period of absence from
duty without leave into extraordinary leave.

22. Quarantine Leave
a) Quarantine leave is leave of absence from dutyssiteted by orders not to attend office in
consequence of the presence of infectious diséagslks residence of a teacher. Such leave may
be granted on the basis of a certificate of a PobiMunicipal Health Officer or a registered
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b)

medical practitioner for a period not exceedingd2ys, or in exceptional circumstances for a
period not exceeding 30 days. Quarantine leave¢hwis not debited to leave count, may be
combined with any other kind of leave except catmle. A teacher on quarantine leave will be
treated as absent from duty.

For the above purpose smallpox may be considerédfextious disease, chickenpox shal not,
however, be considered as infectious disease utliessmiedical office or Public Health Officer
or a registered medical practitioner consider thetause of doubt as to the true nature of
disease, e.g. smallpox there is reason for grasuicti leave. The following diseases shall also be
treated as infectious for the purpose of grantuafrgntine leave:

i) Scarlefever

i) Plague (Bueekmonic or Bubonic)

iy Typhus

iv) Cerebro-spinal meningitis

23. Maternity Leave

24.

25.

a)

b)

c)
d)

Maternity leave may be granted to a whole-time fenteacher for a period not exceeding 180
days including the period of confinement as periawf a registered medical practitioner,

preferably a Gynecologist.

Maternity leave may also be granted in case of anisxge, including abortion for a period not

exceeding six weeks provided the application favéeis supported by the written advice of a
registered medical practitioner, preferably a Gyhagist.

Maternity leave will not be debited against leaveaunt.

The concerned teacher on maternity leave will b#leth to normal annual increment in time

scale of pay.

Special Disability Leave

a)

b)
c)

d)

9)

A teacher who is disabled by injury accidentallgurred in consequence of the due performance
of his official duties or by illness incurred oretherformance of any particular duty which has
the effect of increasing his liability to illness imjury beyond the ordinary risk attaching to the
post may be allowed special disability leave ohgaly and allowances for a maximum period of
twenty four months during the whole course of sEvi

Special disability leave may be combined with atheokind of leave except casual leave.

The concerned teacher is entitled to normal animeadément in time scale pay during such leave
of absence.

‘Special Disability Leave’ shall not be grantedess the disability manifested itself within three
months of the occurrence to which it is attribuseat the teacher disabled acted with due
promptitude in bringing it to the notice of the ampriate authority.

Such leave shall be granted only on the recommiamdat a Medical Board. The period of such
leave shall be such, as is certified by the ‘mddicard’ and such leave in no case exceed 24
months.

Such leave may be granted more than once it tladbitlity is aggravated or reproduced in similar
circumstances at a later date but not more than@#ths.

Since ‘Special Disability Leave’ is granted owinmgan injury cause in during, due discharge of
official duty and in consequence of the due perfomoe of the office duty of a teacher
concerned the appropriate leave sanctioning adyhsiiould be satisfied first as to the cause of
accident which sustained him the injury for thaterhent of such leave.

Leave Not Due

a)

Leave not due, may at the discretion of the Vicari@ellor be granted to a permanent teacher
for a period not exceeding 360 days during theremteriod of service, out of which not more
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than 90 days at a time and 180 days in all maytberwise thereon medical certificate. Such
leave shall be debited against the half pay leameesl by him / her subsequently. Leave not due
generally shall be granted in exceptional caséness.

b) ‘Leave not due’ shall not be granted unless thee\M@hancellor is satisfied that as far as can
reasonably be foreseen, the teacher will returduty on the expiry of the leave and earn the
leave granted.

c) A teacher to whom ‘Leave not due’ is granted st be permitted to tender his / her
resignation from service so long as the debit lwaddn his / her leave account is not wiped off
by active service, or he/she refunds the amouit toahim/her unavoidable on account of reason
of ill health, incapacitating the teacher for fumttservice, refund of leave salary for the peribd o
leave still to be earned may be waived by the Etez@Council.

Provided further that the Executive Council maywny other exceptional case waive, for reason
to be recorded, the refund of leave salary foiprgod of leave still to be earned.

26. Special Casual Leave

Unless specifically deputed by the University foe fpurpose, special casual leave upto a maximum

period of 30 days in a year may be granted for

a) Presenting paper / participating in conferencesgmss, symposia, workshop and seminars on
literary / scientific / educational subjects andr/presenting performance (Performing Arts),
Exhibition (Visual Arts) where applicable, with pripermission of or intimation to appropriate
authority (Vice Chancellor / Head of the Department

b) Delivering lectures as well as demonstrations #damic institutions of repute / Universities at
the invitation of such institutions or Universiti@3rior permission/intimation) to the appropriate
authority.

c) For participating in All India or Regional GameSgorts organized by bodies recognized by the
University.

d) For attending meetings of recognized public bodiesticipating in a delegation or working in a
Committee appointed by the Government of India Y&soment of West Bengal / UGC / Sister
University / recognized Academic Body (Prior persios / intimation).

e) For conducting examinations, acting as Chairmarefiider of Selection Committee constituted
by Public Service Commission / College Service Cdssiun / sister University / recognized
Academic Body.

f) To attend Refresher Course / Orientation Course.

If for performing any such duty, the teacher iscéfieally deputed by the Vice Chancellor and /
or given an assignment by the University to condietd work of the students as per curriculum,
no leave is required as he / she will be considards: on duty.

27. Child Care Leave[Govt. Order No. 793(19)-Edn (U)/EH/1U-53/99(PtBted 14.08.2015]:

Child Care Leave for a maximum period of two yeiaes 730 days has been extended to the regular

female employees of the University subject to tiliving conditions:

i) The same will be admissible during the entireiquk of service for taking care of up to 2 (two)
children up to 18 years of their age whether farirg or to look after any of their needs like
examination, sickness etc.

ii) During the period of such of such leave, thenéde employees shall be paid leave salary equhkto
pay drawn immediately before proceeding on leave.

iii) It may not be granted in more than 3 (thrgegls in a calendar year.

iv) It may not be granted for less than 15 daya apell.

v) Child Care Leave shall not be debited agairsti¢hve account.

vi) It may be combined with leave of the kind dunel@dmissible.
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vii) Child Care Leave should not ordinarily be giethduring the probation period except in caseeatfain
extreme situations where the leave sanctioningagityhis fully satisfied about the need of Childr€a
Leave to the probationer. It may also be ensuratl ttre period for which such leave is sanctioned
during probation is minimal.

viii) Other terms and condition as applicable toc®ning Earned Leave shall be applicable in tlad¢ten of
sanctioning Child Care Leave.

ix) An account for the purpose shall have to bentadtied under proper attestation by the leave wanicy
authority.

28. Paternity-cum-Child Care Leave for maximum period of 30 days. [Govt. Order No.12(2)-
Edn(U)/EH/1U-53/99(Pt.1) dated 07.12.2016] withslésan 2 (two) surviving children in respect of
regular male employees of the University.

i) Such leave may be availed of during child batid upto the age of 18 years of the child.

i) During such leave he will be paid leave salaggal to the pay drawn immediately before procegdin
on leave.

iii) Such leave can be combined with leave of atiepkind.

iv) This will not be debited against the leave acto

29. Encashment of accumulated Leave
Every teacher shall be entitled to leave salarthef earned leave accumulated at his credit after
cessation of his service by way of retirement opesannuation, voluntary retirement or death in
harness provided the maximum number of accumulateee and maximum of leave encashable shall
be 300 days.
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Rules for the Watch and Ward Department

With effect from 16.06.1975
In accordance with the Ordinance 80 of the Ordieanrelating to appointments etc. of University
employees other than Officers of the University dmdchers and in exercise of the powers conferred
upon it by clause (x)(ii) of Statute 5 relatingQonstitution, power and duties of subordinate aitils,
read with para 8 of section 23 of the North Bengdaiversity Act. (West Bengal Act. XXIII of 1961)hé
Executive Council makes the following rules in orde define the duties of the employees of the
University attached to the Watch and Ward Departmeéth a view to increasing the efficiency of the
department:-

Title

1. These rules shall be called Rules relating teices, administration and control of Watch and @War
Department. The working hours and other requirem@martaining to those employees posted in the
Watch & Ward Department who are classified as ‘Btakstaff’ shall be as prescribed under clause 3
and 4 of the University services (classificatioon@ol & Appeal) Rules. (This has come into forcedv
25.08.99 and 28.04.2000).

Scope and effect

2. These rules shall apply to all University empgley attached to the Watch and Ward Departmentteatid s
take effect from the date, so appointed by the Ekee Council, notwithstanding anything contained i
the University Employees service rules.

Authority

3. The department will remain under administratigatrol of the Vice-Chancello€lassification.

4. The service of the persons attached to the Watdh/Vard Department is classified as “carryindhtias
the obligations and privileges of such classifimati

Uniform

5. (1) The employees attached to the Watch & WaeddBtment shall, while on duty, and unless otherwis
directed, wear the uniform prescribed by the autyrand shall carry identity cards.
(2) Orders specifying the items of uniform thatynfiee worn or used by the above employees, in winter
and summer and the period of their duration mayaecordance wish the schedule annexed.

Working Hours

6. The employees attached to the department skahrthemselves be available for duty both on warkin
days and non-working days including University tals, for a total period of eight hours a day.

NOTE: A day will mean the period of 24 hours from one &ato another immediately following.

Duty of Guard

7. The duties of a guard shall be:-
(i) to take care and guard the property of thévehsity against theft, mischief, loss or damage &m
prevent trespass;
(i)  to prevent disturbance of the peace in thmpus and to maintain order;
(iii) to report to his superior all instancesthéft, damage, loss, mischief or trespass or disond act
of sabotage and / or any reasonable apprehensemyafuch offence and the like;
(iv) to obey all orders consistent with or incitino above, issued by his superior.
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Duties of Havilder
8. The duties of a Havilder shall be:-
(i)  to perform duties similar to those of a gyard
(i)  to check and enforce the duties of the gaaslassigned to them from time to time;
(i) to report to the Watch & Ward Officer or tt®upervisor all instances of dereliction of dutgedzh
of discipline or any untoward incident.

Duty of Supervisor

9. The duties of the Supervisor shall be:-
(i)  to check the duties of a Havildar and to galtg¢ perform duties similar to those of a Havildar
(i)  to assist the Watch & Ward Officer in rungithe office;
(i) to perform all the duties of the Watch & WhOfficer during his absence.

Duty of Watch and Ward Officer

10.The duty of the Watch and Ward and Ward Offatall be as follows:-
() he shall be responsible to the Vice-Chancetlo any other Officer appointed by the Vice-
Chancellor in this behalf - the efficiency, disailed and management of the works the Department;
(i)  he may perform duties similar to those oSapervise and shall carry out all orders of theeVic
Chancellor matters of law and order and
(i)  he shall make such enquiries as necessary.

Discipline

11.No employee attached to the Watch and ward iDepat shall:-
(a) disobey any lawful order given by a competanthority;
(b)  be negligent in carrying out such order.
(c) resort to strike or otherwise abstain fromiekiwithout leave or permission with sufficienasen;
(d) be negligent in taking care of any propefftyh@ University kept under his charge or issuetito
for use;
(e) show cowardice in the discharge of duties;
()  deliberately show disrespect to whom resjgedue or indulge in unbecoming conduct and
(g) approach any Officer of the University ditgaithout the permission of the Officer-in-Charge,
Watch and Ward Department.

Punishment

12.Any employee attached to the Watch and WardaBey@nt not performing his duty as laid down in the
rules 7 to 11 or acting in violation to rule 13 kHze liable to be Punished as per punishments and
procedure provided in the University Services (€ifesation, Control and Appeal Rules).
Notwithstanding anything contained in the Ruleerefd to above, the service of an employee attatthed
the Watch and Ward Deptt., remaining absent frorty duithout leave or permission or Medical
certificate or any intimation for a period of mahan six months, may be terminated.

Suspension

13.In cases of major dereliction of duty and bhea€ discipline including moral turpitude, the Vice
Chancellor may suspend any employee of the Depattfoeh.
This power may be exercised by the Watch and \dfider in the absence of the Vice-Chancellor ia th
event of such cases and the full facts in supparh sction shall be placed before the Vice-Chaacell
immediately.
An employee, suspended, shall get such pay aodalice as provided in the University Service Rules
(Classification. Control and Appeal).
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Rewards

14.Employees attached to the Department who wtlippmeritorious or laborious work during any pefiof
conseqitive six months may be rewarded with casdrdswnot exceeding Rs. 50.0 (fifty) provided thnet t
total amount of rewards will not ordinarily excetx# total amount of lines impose and deductionsifro
pay made, during the period, from the absentees.
These rewards may be grand by the (Classifica@amtrol and Applied Rules, on the recommendation
of the Watch and Ward Officer, stationg the groufdsuch recommendations.

Record
15.The reward and punishments shall be recordétkiservice books of the individuals concerned.

Safeguard
16.No action shall lie against an employee attddbethe Department for anything done in good faith
pursuance of his duty as defined in these rules.

Decision
17.In all matters not covered by the above rutes decision of the (Classification. Control and Agxb
Rules, the decision of the Vice-Chancellor shalfibal.

Interpretation
18.Save as otherwise provided, the interpretdiiothe Vice-Chancellor of any provision of theskesushall
be binding.

Additions and alterations

19.Additions and alterations to the above ruleg beamade, from time to time when it is thoughtessary,
by the Vice-Chancellor.
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Rules relating to the Award of University
Medals and Certificate of Merit.

The University Medals shall be awarded to the agstudents without break at the Annual convocation
the University to the successful Degree holdeldrifrersity Examinations in the manner prescribeldwe

1.

(a) University Gold Medal shall be awarded to alstu securing
0] First position in First Class in a subject in Pogedluate Examination.
(i) First position in First Class in B.A./B.Sc./B.Con#B LL.B. Honours Examination

University Silver Medal shall be awarded to thalstuts of the following categories:

0] Second position in First Class in a subject in fpatluate Examination.

(i) Second position in First Class in B.A./B.Sc./B.Cdtonours Examination.

(iii) First position in First Class in B.A./B.Sc./B.CofGeneral) and Dual Degree Programme in
B.A. LL.B. (Gen.)/B.Com. LL.B. (General) BBA, LL.§General)/LL.B. (Three Year).
If no one secures Second Position in First Classdabject or no one secures a First Class in
a subject, the University Silver Medal shall be edead to the student securing First Position
in Second Class in the concerned subject in a dtasiiate or Bachelor's Degree Honours
Examinations.

University Bronze Meal shall be awarded to a caagidholding First Position in First Class in B.Ed.

/ B.P.Ed. / BLIS Examinations.

University medals will not be awarded to a studehb has a break in study or has appeared as an
external / Casual candidate or ever had a back pap@plementary paper.

Endowment Medals and Prizes shall be awarded ailjimeccommodating terms & conditions laid
down by the donors as approved by the Executiven€ibu

Vice-Chancellor may issue directives in cases whighnot covered by the above rules.
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Rules relating to North Bengal University
Students' Association

PART - | : GENERAL PRINCIPLES

1.

2.
3.

These Rules may be called the Rules relatinthéoNorth Bengal University Students' Association
(N.B.U.S.A. in abbreviation).

These Rules shall come into force from the améxisession 1996-97.

The Students' Association intended to funct®amOrganisation for fostering and developingxziia-
curricular activities of the Postgraduate studeftfie University of North Bengal.

The Association shall consist of all regulartBaduate students of the University of North Béngzo
shall collectively constitute the General Body bk tAssociation. Regular studentship shall mean
studentship in an academic session commencing thierdate of admission and ending on the last date
of University Examination for that session in a tgesduate degree class.

The tenure of the General Council and Office-besasball cases on cessation of regular studentsghip
the elected members. The Rector shall make intarrangements for functioning of the New General
Council and office-bearers.

The Association shall function through a Re@od a General Council and five Sub-Committees as
provided for in Part-1l of these Rules.

The Vice-Chancellor shall be the ex-officio Reatf the Association.

The Rector shall :

(a) approve the budget estimates;

(b) fix a date for election once every year aodstitute Election Commission of three members from
among the teaching staff for conducting the elestiof the Association ordinarily within 30 working
days from the commencement of the Part-l & PaMNtA., M.Sc., MCA and M.Com. classes of the
Postgraduate Departments of the University;

(c) nominate a Comptroller for the Associationowshall be responsible to the Rector for the
financial affairs of the Association.

PART Il : STRUCTURE OF THE ASSOCIATION & OFFICE BEA RERS

8.

(&) There shall be a General Council of thel&tits' Association to be elected by the GeneralyBod
of the Association by means of secret ballot. Tlemeé®al Council shall consist of ordinary members
drawn from the classes of the Postgraduate Depatsnod the University on the basis that each class
shall elect as many representatives as will betindient obtained by dividing the number of studeoft
each class by 25 and if after such division, theaiader is not less than 13, the number of
representatives to be elected shall be furtheeas®d by one. If the number of students in a @ddsss
than 25, the number of representatives shall be one

In the event of equality of votes for any seag, diecision shall be made by draw of lots.

(b) The members of the General Council shalltedeven office-bearers of the Association to be
collectively called the Secretariat of the Assdoiat The election shall be held within seven cléays
from the date of election of the General Councibéoconducted by the Election Commission through
secret ballot in a meeting of the General Courcibé convened by the Election Commission for this
purpose only. The composition of the Secretariall §fe as prescribed in clause 10.

In the event of equality of votes for any seatré¢hshall be draw of lots to decide the result.

(c) Tenure of the General Council shall be foe asademic session.

(d)  No person shall remain a member of the Géawancil after he/she has ceased to be a regular
student or if he/she is found guilty or gross itdegity or indiscipline. In such cases the decisiéthe
Rector shall be final, but the student concerney pnafer an appeal to the Executive Council.
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10.

11.

12.
13.

14.

15.

16.

17.

18.

(e) In case of vacancies in one or more seatBeénGeneral Council including the Secretariat, the
power and function of such seats shall remain destth the Rector till such vacancies are dulyefill

up following the rules to be prescribed separately.

All executive power shall be vested with the r8tgiat, which shall be responsible to the General
Council of the Association for all its functions.

The Secretariat shall consist of :--

(@) A President, who shall be the President @fAksociation;

(b) A Vice-President, who shall be the Vice-Pdesit of the Association;

(c) A General Secretary, who shall be the Gerfeealetary of the Association;

(d) An Assistant General Secretary, who shathigeAssistant General Secretary of the Association;
(e) A Secretary for Games and Sports;

(f) A Secretary for Cultural Activities;

(g9) A Secretary for Magazine.

The General Council shall meet at least thigeest in an academic Session, for purposes of
(a) formation of Sub-Committees (within a week loé lection of the General Council) (b) preparing
the budget estimates for the Association for themt(within a fortnight of the election of the Geale
Council) in consultation with the Comptroller. f@gcing the annual accounts at the end of the @essi
and (d) for such other purposes as may be reghireshd under the Rules.

The Secretariat shall meet at least once inrahm

(@) The President shall normally preside @llemeetings of the Secretariat and the Generah€ibu

(b) The President shall ensure that the accoaintdl receipts and expenditure of the Association
Fund are properly maintained in accordance withgrwvisions of these Rules regarding Finance as
contained in Part 11l

(c) The President shall have powers, in consoitatith the Secretariat and with the approvalhaf t
Advisory Board to dissolve any Sub-Committee ineca$ emergency and conduct the affairs of the
Sub-Committee for two months at the maximum.

The Vice-President of the Association shallpf@side over meetings of the Secretariat and #reefal
Council in the absence of the President (b) cantyaoy function delegated to him by the Presidedt a
Secretariat, and (c) discharge all or any of timeetions of the President during the latter's absenc

The General Secretary shall be responsible-for

(@) general supervision and co-ordination of do@vities of the Secretariat, Committees and Sub-
Committees of the Secretariat and the General Gloofrithe Association.

(b) execution and implementation of the decisioithe Secretariat and of the General Council.

(c) convening meetings of the Secretariat and3eeral Council.

(d) placing the budget estimates at the budgetinteof the General Council.

(e) presiding over meetings of the Sub-Committeebs

(f)  taking such other steps as may be nece$satlye smooth running of the Association.

The Assistant General Secretary shall (a) digghall or any functions of the General Secredamnng

the latter's absence and (b) be responsible fanisipg and promoting student's welfare in assigtan
with a Sub-Committee for the purpose.

()  The Secretary for Games and Sports shabject to the general supervision and contrdhef
General Secretary and the Secretariat (a) taks sbegrganise efficiently various games and spamth

(b) promote the cause of health and physical deweémt of the students of the University.

(i) In the discharge of his day to day functiptite secretary for Games and Sports shall betedsis
by two sub-committees, viz., and Outdoor Games Goiminittee and an Indoor Games Sub-
Committee.

() The Secretary for Magazine entitled "KANENJUNGHA" shall, subject to the General
supervision and control of the general Secretaxy thie Secretariat, be responsible for efficient and
prompt publication of the said Magazine, and ofgblications intended to serve the general interest
of the students.
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19.

20.

21.

(i) In the discharge of his above functions, tBecretary for Magazine shall be assisted by a
Magazine Sub-Committee.

(i)  The Secretary for Cultural Affairs shadlibject to the general supervision and controthef
General Secretary and the Secretariat (a) takes stepromote cultural and academic interest and
maintain cultural heritage through debates, lestusgmposia, seminars, etc. (b) encourage devejopin
useful arts and hobbies and (c) organise culturattfons.

(i)  In the discharge of his above functions, Becretary for Cultural Affairs shall be assistgdab
Cultural Affairs Sub-Committee.

()  There shall be an Advisory Board conaitof three teachers of the University to be nomeitia
by the Rector in consultation with the Secretattatiid and advise the Secretariat and the General
Council for the smooth running of the affairs of thssociation.

(i)  The Advisory Board shall approve the plamiof expenditure of the Association for different
functions as prepared by the General Council befotanission of request for release of fund. The
Advisory Board shall also monitor the activitiestbe Association over the session and shall render
such advice as might be necessary for the smoanthifuning of the Association.

(@) There shall be five sub-committees, wah-committee for students' Welfare, sub-commiitee
Outdoor Games and Sports, Sub-Committee for In@Bames and Sports, sub-committee for Cultural
Affairs and sub-committee for Magazine.

(b)  The sub-committees shall be elected by thee@d Council in its first meeting after the megtin
for election of the Secretariat. Each sub-commigtead! consist of the following :--

(i) The General Secretary of the Association,owghall be ex-officio President of the Sub-
Committee;

(il The Secretary of the respective portfolio ovkhall be the ex-officio Secretary of the sub-
committee.

(i) Not less than 3 and not more that 5 othenmbers to be elected from among the elected members
of the General Council provided that a member caha@ssociated with more than one sub-committee.
(c) The sub-committee shall meet at least onoerth and at such other times as may be required.
(d)  The sub-committees shall be accountabletfeir functions and working to the Secretariat and
the General Council.

The Secretaries of sub-committees shall workldse harmony with the General Secretary who shall
countersign every notice, report signed by the &ary of the sub-committee.

PART-IIl : FINANCIAL PROVISIONS

22.

23.

24.

25.

26.

The fund of the Association shall compriseftes contributed by the regular students undehdaels-
session fee, magazine fee, Association fee andnanra equivalent to the total collection thereinir
the regular Postgraduate students of the Univeskiéyl be allocated from the University fund.

The fund originated from the contribution o ttegular students shall be credited to the accoifutiite
Association in the name of "North Bengal UniversBijudents' Association”, in a branch of the State
Bank of India nearest to the office of the Assaorat

The contribution from the University fund shall tedeased from time to time on receipt of requestf
the President/General Secretary of the Associdicmugh the comptroller.

The Bank Account of the Association shall berafed jointly by the Comptroller and the Presidamt
the General Secretary of the Association.

A detailed estimate of annual receipts and mdipgre pertaining to the Association under itdediént
sections shall be drawn up by the General Couffiche Association in consultation with the Advisory
Board within a fortnight of the election of the @®eal Council. On being approved by the General
Council, the budget Estimates shall be submittedh® Rector through the Comptroller for his
consideration and approval.

No expenditure which is not provided for in Biedget Estimates shall ordinarily be incurred.
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27. (@) The annual statement of accounts of rexaipd expenditure shall be drawn by the Presiaiet
General Secretary of the Association and signethbyComptroller. The statement shall be placed to
the Rector by the President and General Secretininveeven days after completion of the University
Examinations for the academic session. Any supphang expenditure shall have to be accounted for
within seven days of completion of the events foiolk the expenditure was incurred.

(b)  Accounts of the Association shall be auditetially by the Internal Audit Section of the Finee
Branch in terms of the provisions laid down in Eieancial Rules. The Rector shall make arrangements
for final audit of the accounts.

(c) All purchase of materials required for thesdaiation shall be made with economy but keeping
quality in view.

(d) Regarding purchase of materials requiredoféicial use of the Association, the provisionsdlai
down in the Financial Rules of the University farghase of stores etc. shall be followed.

(e) Subject to provisions made in the Budgeta@pproved by him as referred to elsewhere in these
Rules, the Rector on the recommendation of the Quigr shall have powers to sanction any
expenditure from the Association fund which is h®yothe financial powers vested in the
Comptroller/President/The General Secretary ofAtbsociation.

The Rector may call for inspection of books ofactt of the Association by the Audit & Accounts
Officer or any person whom he would think fit.

PART- IV : MODE OF ELECTION OF OFFICE - BEARERS

28. (a) All Postgraduate students of the Univgrgihose names are enrolled in the register of the
General Body as per clause (d) of this sectiorl) beeeligible for contesting the election to therious
offices of the Association.
(b) The Rector shall order election of the Geh€auncil with two weeks notice ordinarily within
one month of commencement of classes of the Paktgta Departments of the University and shall
nominate an Election Commission consisting of threembers from among the teaching staff of the
University for purpose of conducting the electifaisly and smoothly.
(c) The Election Commissions shall have the aitthato formulate detailed procedure for
conducting the elections and to formulate a codeownfduct, in consultation with the Rector, for the
contesting candidates, for the General Council tued Secretariat and their election agents for the
elections. Candidates filing nomination for Gené&alincil shall have to give undertaking in writitoy
the Election Commission to follow strictly the codeconduct by himself/herself and his/her election
agents for the complete period of election proceduiolation of this code of conduct in part orl foy
the candidate and/or his/her election agents dwgiegtion process, if proved to the satisfactiothef
Election Commission, shall automatically nullifyetitandidature of the person in the whole election
process. The candidate shall have the right to appefore the Rector whose decision in the matter
shall be final.
(d) A Register of the General Body shall be pregaby the Secretary of the concerned Faculty
Council at least fifteen days before the commencgrakthe election procedure and Department-wise
provisional list of eligible voters shall be dispdal in the notice board of the respective Departsmen
Three days time shall be given for filling any oleédnd objection on the Register to the Secretatlef
Faculty Council concerned. The final Register shalldisplayed in the notice board of the Faculty
Council at least seven days before the commencenfigie election procedure. The final Registerlshal
not be altered except by the order of the Rector.
(e) A student shall not be eligible to cast vael contest election if he/she does not cleauibh
fees and all hostel fees (where applicable) for tfumths previous to the month when provisional
Register of the General Body is published. Oncentdmme of the student is struck-off from the final
Register for the above reasons, it can not be jpucated later even after late clearance of the.dues
(H  All elections shall be by secret ballot.
() No candidate shall contest more than oneaffi
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(h)  Nomination papers shall contain.

(1) Name of the office being contested;

(2) Name of the Candidate (in block lettershwvgignature;

(3) Roll number, Year, Department of the Caathd

(4) Name of the student proposing with hisfiedrnumber, year and Department;

(5) Signature of the student proposing.
(i)  Physical presence of the candidate and tbpgser for each seat shall be required at the dime
scrutiny of the nomination papers.
(i) A student shall not propose more than omeltate for the seat of a General Council membkrs o
his/her class and not more than one candidatdéoBéecretariat.
(k)  All Election campaigns are to cease beforeh2drs of the commencement of the Elections,
Canvassing after the said time is strictly forbidde
(h  In cases of dispute during elections, theigien of the Election Commission shall be finatlan
binding on all concerned.
(m) The Counting of ballots for the General Caumeembers shall take place at the respective
Departments/Polling Stations as per notificatiobédassued by the Election Commission.

PART V : MEETINGS OF THE GENERAL BODY, SECRETARIAT GENERAL COUNCIL AND

29.

THE SUB-COMMITTEES

(@) The General Body may meet for the purpdsatifying a proposal for constitutional amendinen
All such meetings of the General Body shall be emad by the General Secretary either on the advice
of the General Council or on the requisition of 26%4he members of the General Body. The General
Body may also meet for such other purpose as magdgred by or under the Rules.

(b) Meetings of Secretariat shall be called by @eneral Secretary on 7 days notice for ordinary
meeting and 24 hours notice for an emergent meedingmergent meeting of the Secretariat may also
be called by the President on a requisition fohsueeting by 3 members of the Secretariat.

(c) Meetings of the General Council shall be @red by the General Secretary on 7 days notice for
ordinary meetings and 2 days for emergent meefingemergent meeting of the General Council may
also be called by the President on a requisitionr®y third of the members of the General Councis pl
one.

(d) Meetings of a sub-committee shall be convdmethe Secretary of that sub committee on 3 days
notice. Emergent meetings may be called on 24 hmtise.

(e)  One-third of the members plus one shall fthienquorum in any meeting.

PART VI : INTERPRETATION OF THE PROVISION
30. In any matter requiring interpretation of pgiohs of these Rules, the decision given by thedRsball

be final.

PART VII : POWER TO MAKE, AMEND AND REPEAL BYE LAWS

31.

32.

33.

The Executive Council may amend the Rules thiihks necessary without prejudicing the election
already taken place.

Notwithstanding anything contained anywherthase Rules, the Rector shall have the right tpeng
these rules in part or in its entirety and repiegt inatter to the Executive Council.

In implementing these Rules if any difficultigioute arises, the matter shall be brought to tiee of
the Rector and decision of the Rector in that mattall be final and binding on all parties.

(Effective from. 23.12.97)
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Rules relating to the Sports Board

The name of the Board shall be North Bengal eksity Sports Board (hereinafter referred to as the
Board).

The object of the Board shall be (i) to organisontrol, manage and supervise inter-collegiptets
and games amongst the students of the Universitieges and Institutions affiliated thereto.

()  toundertake, control and conduct inter-@nsity competitions.

(i)  to organise courses of training in game apdrts.

(i) to award at its discretion trophies, cupgrtificates and 'BLUES' or any other award on the
results of different tournaments and competitions.

(iv) to take necessary steps to encourage alitingp athletic and physical activities among the
students of the University and all colleges antiturtions affiliated thereto.

All colleges affiliated to the University of kb Bengal shall be eligible for membership to Bward
on payment of fees fixed hereunder.

The Sports Board shall be constituted as falow

(@) The Vice-Chancellor shall be the PresidernhefSports Board.

(b)  The Chairman of the Sports Board shall beinatad for two years by the Vice Chancellor.

(c)  An Honorary Treasurer shall be appointedviar years by the Vice-Chancellor.

(d) A paid whole-time Sports Officer shall be ajyped by the University to act as the Secretary of
the Sports board without any voting right. Till tappointment of the Sports Officer or during vaganc
in the office, an officer to be nominated by the&/Chancellor shall act as Secretary of the Board.

(e) One member shall be appointed by the VicenCéléor from the Teachers of Post Graduate
Departments provided that the Post graduate Depattnare not defaulters.

(H  Twelve members from the teachers/Physicatrictors of the affiliated college of six distsct
and Sikkim under the jurisdiction of the North Bahniversity of whom at least one member will be
nominated from the colleges of each district foo tears.

(@) One Teacher/Physical Instructor from the @ssifonal colleges affiliated to the University
provided such colleges are not defaulters.

(h)  One Teacher/Physical Instructor from the WoineColleges, provided such colleges are not
defaulters.

()  Not more than two students of College/Unsigrto be nominated by the Vice Chancellor.

(i One member from the members of the Execu@aincil of North Bengal University to be
nominated by the Vice-Chancellor.

(k)  Any other member of members whom the Vicei@sflor may deem fit to be in the Sports
Board does not exceed 25.

The powers and function of the Sports Boardl blea -

(@) To appoint Working Committee for conductinger-collegiate sports, games, tournaments, inter-
university competition.

(b) To delegate to the Working Committee suchgmvas the Board may think fit.

(c) The Working Committees will consists of 9 mmars including the Chairman and Secretary of
the Board as ex-office members. The other membétdevelected by the board in its first meeting
from among themselves. The Working Committee sirdliinarily meet once in every two months.

(d) To frame and enforce by laws for tournamemnis competitions conducted by the Board.

(e) To frame and enforce bye-leas of the board.

(f)  To prepare a budget estimate for annual edipere of the Board.

(g) To affiliate colleges to the Board on paymefiuch fees and on such terms and conditions as
prescribed hereinafter and to register competitiang tournaments intended solely for colleges
affiliated to the University on payment and on sterims and conditions hereinafter prescribed.
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10.

11.

12.

13.

14.

(h) To select representatives of Sports Boardlifferent authorities like CAB, IFA and other
organisations.

(i) To get itself affiliated to such recognisptbvincial, all India and international bodies &g t
Board may think fit and necessary with the Vice-@elor's approval.

(i) To suspend and to take such other discipfis&tion against any college or institution affied

to the Board or any student thereof as it may tfiink

(k)  Generally, to do all acts and take such ositeps as may be found necessary in the due digchar
of its responsibilities.

() To report the Executive Council the actiegtiof Board half-yearly.

(m) To consider the recommendations of the Wgrkimmmittee and Finance Sub Committee.

The Board shall be the final authority for isgftall disputes relating to the affairs of the Bband the
conduct of the affiliated colleges and instituti@ml the students thereof.

The member of the Board shall function for tyears and shall continue as such until fresh notiima

or election takes place.

The Board shall meet ordinarily once in threenths. The Board shall also meet whenever summoned
by the Chairman/Secretary or on a requisition signe at least seven members of the Board on seven
days notice on emergencies.

The Chairman shall preside over all the mestinfgthe Board and in his absence, a Chairman bkall
elected at the meeting.

At the first meeting of the Board in everynteithe Working Committee and the Sub-Committeel shal
be constituted. The Finance Sub-Committee will =insf five members of the board including the
Honorary Treasurer who shall also be the ChairnfdheoCommittee and the Secretary of the Board as
Ex-offico member. The Secretary will also act as Ex-offico Secretary of the Working Committee
and the Finance Sub-Committee. The members of itten€e Sub-Committee will be elected by the
members of the Board in its first meeting from agémemselves. The Committee shall ordinarily meet
once in every six months or whenever required tetmehe meeting of Working Committee shall be
held at least one in every two months.

The Working Committee shall (a) draw up progres and ties of tournaments (b) arrange for the
supervision of the matches of the tournamentsdjtjdicate on all cases of dispute or protests et

be referred to them.

Finance Sub-Committee shall (i) examine aneckhall the statements of accounts of expenditure
incurred to or to be incurred by the Board or therkihg Committee to or to be incurred by the Board
or the Working Committee and submit them to the rBoaith the recommendations (ii) prepare the
Budget Estimates of the Board for the coming yeat submit them to the Board in proper time for
consideration of the Vice-Chancellor. The moneetakhall then be charged to the proper head of the
University Account.

Any vacancies in the Board during the sessiag be filled up by the Board by election in casbsre
election is necessary or by appointment by the @hancellor in cases when he has the power of
appoint or nominate.

The power and duties of (i) the Honorary Toeass (ii) the Secretary, (iii) the Asstt. Secrgtar

(i)  Honorary Treasurer shall, subject to theagahcontrol and direction of the Board (a) havarge

of all funds of the Board, (b) allow withdrawal mioney from time to time as sanctioned by the Board.
(i)  The Secretary shall, subject to the geneaaitrol and direction of the Board, be responsibte
the holding of the meeting of the Board, the Wogk@®ommittee and the Finance Sub-Committee and
for the due execution and implementation of allisieas of these bodies and shall exercise all
necessary powers in this behalf and do such ottiemaay be assigned to him from time to time by the
Board.

(i) The Asstt. Secretary shall under the guitkatmand direction of the secretary and subject ¢o th
general control of the Board and the Working Corteritperform such duties in addition to regular
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15.

16.

17.

18.

19.

20.

office work, as will be assigned to him from time time by the Secretary to assist him in this
conduction of the Sports' Activities of the Board.

Each of the colleges affiliated to the Uniitgrand desirous of being affiliated to the Boahal pay
registration fees within 31st March every year@®ivs :-

Rs. 150.00 per annum for all colleges/university.

The colleges which are defaulters on the 1st aflAgr non payment of registration fee shall net b
eligible to participate in the election or nomiwatiof representatives on the Board and for paetp

in the sports activities of the Board for thatiyea

All colleges affiliated to the Board shall @nthke not to take part in any unregistered cortipetor
tournament without previous permission of the Board

No other organisation except the Board shallehthe right to hold University championship iryan
games, athletics, swimming and wrestling.

The Board shall have the power to frame, altel amend the bye-laws of the Board from timente t
as it may think necessary. The Board may also rewamd any amendment of the rules of the Board to
the Executive Council. Provided that the Vice Cladlioc shall have the power to take any action or
decision in the interest of efficient functioninfitbe Sports Board.

Operation of the Bank Account.

The Bank Account of the Sports Board shall be ateer by any two of the following members :-

(i)  Chairman

(i) Secretary

(i) Hony. Treasurer.

The quorum of a meeting of the Sports Boakbrking Committee / Finance Sub Committee shall be
one-third of the total numbers of the respectivelybplus one; provided that no quorum shall be
necessary for any meeting of the body which hasadly been adjourned for want of quorum.

(This has come into force with effect from 1. 8) 90
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Rules relating to use of the Vidyasagar Mancha

. Vidyasagar Mancha can be used with the permmssib the Vice-Chancellor to hold University
Convocations, Academic or Executive Conferencedtu@l Functions of the Statutory authorities or
body of the University, Receptions of eminent paadities organised by statutory authorities or bedi
other University functions as might be organisea8tatutory authority or body.
. Non-Statutory organisations located and funatigrwithin the University can use the Vidyasagar
Mancha with the prioer permission of the Vice-Clelor for academic or Cultural purpose and in terms
of the Rules mentioned herein-under.
. Organisations outside the University may applthe Vice-Chancellor seeking permission to useHai
for academic or cultural purposes and in termshefRules mentioned herein under. Such applications
should be normally submitted not less than 45 deefere the date on which the Hall is proposed to be
used. The Vice-Chancellor shall consider such agfitins provided they are recommended by a stgtutor
authority or body of this University. Organisatiomgside the University shall not ordinarily be ipéted
to use the Hall except on Sundays and Holidays.
)] Each organisation, Statutory authority ody shall have to deposit a sum of Rs. 1,000=0@ (on
thousand) only as caution money refundable to tharosers after the completion of the function sabj
to clearance from the Estate Officer.
ii) In case of any damage of the property tteat pf the caution money shall be forfeited whictud
be required to replace the material and for fitthgrges.
iii)  In no case the number of guests shall exdbedeating capacity of the Hall.
iv)  In no case posters/hoardings threateningatoabe/deface the beauty of the Hall shall be aliowe
Any organisation having not complied with this Reléher would bear the entire cost of beautificatio
its entire caution money would be forfeited.
V) Service Charge
The statutory authorities or bodies/organisatimeated and functioning within the University shiaé
required to deposit a sum of Rs. 250=00 (two huhdifgy) only per day to enable the University teet
the expenses on account of use of electricity duthre function, sweeping and other maintenance
charges. The Vice-Chancellor may in special caseioe or waive charge. Outside organisation not
related to the University shall have to pay a sunRs. 1000=00 (one thousand) only to meet such
expenses, provided that such organisations shabaallowed to use the Hall for more than five sou
and beyond 10.00 p.m. In special cases, the sechi@age may be exempted on the recommendation of
the statutory authority/body which recommends #eeaise of the Hall.
vi)  In order to keep the Hall and the permiseiside it in a state of cleanliness, no food or kkishall
be allowed inside Vidyasagar Mancha, not any fdall ke allowed in the premises.
vii)  The movement of vehicles in the campus amel ¢rowd during any function arranged by any
organisation outside the University shall be remgaday the Watch & Ward Department of the Universit
in accordance with the norms of the University.
. The Vice-Chancellor shall have the right to erany contract notwithstanding the fact that i baen
executed for the use of North Bengal University.
. The Vice-Chancellor shall have the power to eaadunction if it is likely to lead to rowdism/sbenity
or anything which is noisy and might damage thenitygand peace of the University Campus.
. Organisation, inside the University intendingtad&e the Hall on rent must submit its proposathe
Estate Officer of the University in the form to psescribed. The Vice Chancellor may or may not jiterm
the organisation to hold the proposed function.
. Any other matter, not covered by these Rulesll §le decided by the Vice-Chancellor keeping ievwi
the security of the property and the sanctity efltmiversity premises.

(Effective from 1. 3. 96)
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Rules for Conduct of Business of
the Executive Council

1. The Executive Council shall meet once a montmore frequently as may be determined by the Vice-
Chancellor.

2. In absence of the Vice-Chancellor in any meetomg of the members shall be elected as Chairpran f
that meeting.

3. The Registrar shall ordinarily give at leastesedays' notice of a meeting to the members arltisshal
agenda papers in due time. The Vice-Chancellor tnawever, abridge the time in case of emergency
and bring any other matter of urgent and emergamtra not included in the agenda, before the
meeting. Such items will be circulated with the radge for the next meeting for information of the
members.

4. (a) The decisions of a meeting of the Execu@erincil shall ordinarily be placed before the next
meeting of the Executive Council for confirmatiditea which the minutes shall be final. However, on
matters of exigencies, the Chairman may decidakie action.

(b)  Any member, who intends to move a motion aetimg of the Executive Council may give notice
of such motion to the Registrar, so as to reachrutriess than ten days before the date of theingeet
Such motion shall be included in the agenda ofntikeeting. In case the subject of the motion does not
come under the purview of the powers and dutigh@fExecutive Council as embodied in the N.B.U.
Act, 1981 and the First Statutes, Ordinances arglil@dons framed thereunder, the Vice-Chancellor
may not allow inclusion of such motion. The deaistd the Vice-Chancellor in the matter shall befin

5. (i) No proceedings of a meeting of the Exe@utCouncil shall be invalidated by reason that a
member has not received a notice or agenda papeidpd the same has been duly issued to him from
the office of the University.

(i)  No proceedings of a meeting of the ExecuB@uncil shall be invalidated by reason merely of a
vacancy or vacancies existing in the Executive Cibiide Section 39 of the North Bengal University
Act, 1981).

6. (i) Inany case not provided for by these Rutee Chairman may give a ruling as to the proeedu
to be followed, not inconsistent with the Act, 8tat, Ordinances and Regulations or these Rules.

(i) Save as otherwise provided, in case of dismur difference of opinion on a technical issin t
Chairman's decision, if not inconsistent with ampysion of the Act, Statutes, Ordinances and
Regulations or these rules, shall be final.

7. GENERAL
All references in these Rules to the Vice-Chanceall Deans and the Registrar shall include refaen
to a person acting as such for the time being.

(Effective from 14.3.2000)
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10.

11.

12.

13.

14.

Rules relating to Leave of the Whole-Time Employeed.G. Officers & Non-
Teaching Employees of the Universityvide G.O. No. 524-Edn. (U) Dated 23.6.2000)

These Rules may be called the Rules relatingpdwe in respect of whole-time employees (in the
categories of Officers & non-teaching employeeghefUniversity.

These Rules are applicable to all whole-timplegees other than teachers.

Leave of any description can not be claimed asatter of right. Authorities granting leave shalve
the power to refuse or revoke leave of any desoripat any time according to the exigency of
University service.

Leave ordinarily shall begin on the day on whibk transfer of charge is affected and on the day
proceeding that on which duty is resumed. Saturdayadays and holidays may be prefixed or affixed
to leave. Leave (except casual and quarantive Jeaag either be affixed or prefixed to holidays but
can not be affixed and prefixed to holidays. Wheswve is combined with a holiday by both prefixing
and suffixing it to the holiday, the holidays sHadl reckoned as leave in calculating the amouteenfe
on full pay that may be admissible at a time.

An employee on leave shall not return to dutyolke the expiry of leave granted to him without
permission of the authority which sanctioned tfavée
An employee who has been granted leave on mlediound shall resume duty after producing a
certificate of fitness from Registered Medical Ritaaner.

An employee who remains absent after the exyfitgave is entitled to no leave salary for thequeof
unauthorised absence and that period will be dghiteleave, as though it were leave on full pay
provided leave on full pay is available to sucteamployee.

No employee shall be allowed to absent hinfsatfi office without prior permission.

All application of leave of absence and orlé&aving station should be previously made in wgtand
sanction obtained before leave is availed of, eixgepgase of emergency in which case the report of
such absence must be sent if possible, on thedagrithe employee is forced to absence unless he is
prevented from doing so due to physical incapacitye certified by a registered medical practitioore
any other unavoidable cause.

If any employee is on unauthorised absenammeported absence or on overstayal of leave faemo
than three months at a stretch without any repbd, leave sanctioning authority shall inform the
concerned employee at his recorded address askimgohrejoin duty within a specified date. If the
employee does not join duty by the stipulated diitejould be open to the disciplinary authority to
institute disciplinary action against him. If dugithe course of disciplinary proceedings the engsoy
comes for rejoining duty he shall be allowed tosdowithout prejudices to the disciplinary proceedin
already initiated against him (unless he is plagader suspension) and the disciplinary proceedings
concluded as quickly as possible. The questioregfilarisation of the period of unauthorised absence
or unreported absence or overstayal of leave d$iwmlleft over consideration till the finalisation of
disciplinary proceedings.

Habitual irregularities or frequent absencehwit proper authorisation will be considered gross
negligence of duty and shall involve disciplinagtian at the discretion of the appropriate autlyooit
the University.

Leave at the credit of an employee in his lem@unt shall lapse on the date the employeesedin
superannuation or retires voluntarily or resigngsatismissed from the service.

Unless Executive Council, in view of the spkciecumstances of a case, shall otherwise detemin
after one year of continuous unauthorised and wntegh absence from duty the concerned employee
shall cease to be in service of the University.

Date of retirement in relation to calculatioinleave due to the credit of an employee shallmtba
afternoon of the last day of the month in which #meployee attains the age of superannuation for
retirement under the terms and conditions goverhisfiper service.
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15. Each employee, on arrival at office shall gigm Attendance Register putting the time of atrarad at
the time of departure shall sign the attendancéstergputting the time of departure. Normal office
hours should be fixed generally from 10 a.m. t@d%3n. on all working days with half an hour regess
with provision for late marking for arriving latdter 10.15 a.m. and for marking absent at 10.45 a.m
Attendance Register for making departure shouldoeoplaced before the employees before 5.15 p.m.
Anybody leaving office before that time will be rkad absent and action as per university rule wll b
taken in such cases. For every three days' ladadethce in a month one day's casual leave shall be
deducted from the credit of an employee. If theraa casual leave at his credit, earned leave bball
deducted from the accumulated earned leave of atogae.

16. Subject to the forgoing general principleay&eshall mean :-

(i) Casual Leave (vii) Quarantine Leave

(i) Earned Leave (viii) Maternity Leave

(i) Half-pay Leave (ix) Leave in extra-ordiry circumstances
(iv) Commuted Leave (x) Special disability Leav

(v) Compensatory Leave (xi) Leave on Duty

(vi) Study Leave

17. Casual Leave :
(a) Casual Leave for short period, not exceeéting days at a time and fourteen days in a calendar
year may be granted to an employee on account efgancy which may arise.
(b) Casual Leave can not be combined with angrdtind of leave or Puja holidays : but can be pre-
fixed and/or suffixed to Saturdays, Sundays anddags$, provided such leave shall not exceed seven
days at a time including Saturdays, Sundays afmmblidtays.
(c) An employee may enjoy casual leave for hathe day. For enjoying such casual leave for half
of a day prior sanction of the authority sanctigntasual leave must be obtained by the employee
concerned.
(d)  An employee on casual leave shall be treaseoh duty.
(e) Inno case casual leave and half-day casaséltaken together shall exceed 14 days in a year.
(f)  Casual Leave, if not taken within the calengear will lapse.

18. Earned Leave :
(a) Earned Leave is the leave which is earnedrbgmployee by discharge of duties for a certain
period as mentioned herein below and granted todtitie discretion of the authority granting such
leave. Unless otherwise compelled by exigenciesirofimstances, in all cases applications for earned
leave shall be made at least seven days prioretaldite on which he proposes to proceed on leave for
twenty days or more. Prior sanction should be abthibefore leaving station and/or proceeding on
leave as well as for extension of leave.
(b) Earned leave shall be credited to the leasmunt at the rate of 2.5 days for each completed
calendar month of service which he is likely todenin a half-year of the calendar year in whichishe
appointed.
In the event of death, resignation, retiremendlismissal from the service on any day of a moritat t
incomplete calendar month of service shall not &eent into consideration for calculation of leave
account at the rate of 2.5 days per calendar m&atined Leave shall be credited to the leave a¢coun
in advance, in two installments of 15 days eachhenfirst day of January and July of every calendar
year not exceeding maximum limit of 240 days tiH®6-98 and 300 days with effect from 01-07-1998.
15 days benefit of Earned Leave (not for encashnmyond 300 days to the whole time employees
(e.g. Officers and non-teaching employees) of Saated Universities vide no. 153-Edn(U) dt. 14.3.08
w.e.f. 1.1.2008. While affording credit of Earnedalve, fractions of a day shall be rounded off o th
nearest day.
(c) Earned Leave can be combined with any othnet &f leave except casual and quarantine leave.
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19. Half-pay Leave :
(@) An employee may be granted leave on halffeaytwenty days for each completed year of
service subject to a maximum period of two yearsnguthe whole period of service on medical ground
on production of certificate from a medical praoctier.
Provided that the authority granting leave may timk employee to submit to an examination by a
medical practitioner/Medical Board appointed by shene authority before granting him leave.
Provided further that an employee on half-pay éeaill be required to produce a certificate of dits
for resumption of duty from a qualified registemaddical practitioner.
(b) Half-pay leave may be combined with any ottied of leave except casual and quarantine leave.

20. Commuted Leave :
(&) An employee will be entitled to commute ttadfipay leave that he has earned to full pay leave
for half that period on medical ground subject toduction of a certificate from a registered meldica
practitioner and such commuted full pay leave shall exceed six months in the whole period of
service.
Provided further that when commuted leave is g@@ntvice the number of days of actual leave of
absence on half-pay shall be debited against theslaccount.
(b) Commuted leave may be combined with any okired of leave except casual and quarantine
leave.

21. Compensatory Leave :
(@) An employee of the University may be grantethpensatory leave with full pay and allowance
in lieu of full work done on Saturdays, Sundays atiger University holidays on the condition that
there will be no accumulation of such compensateaye and it is to be availed of within 3 (three)
months.
(b)  Such leave shall be granted for the equalbmirof days the employee concerned is detained for
duty.
(c) No overtime or holiday allowance shall be &hible for such period for which compensatory
leave is granted.
(d) Compensatory leave may be combined with atherokind of leave except casual leave,
guarantine leave and leave in extraordinary cir¢cantes.

22. Study Leave :
(a) Study leave for advanced study and trainitgchv is not taught in or semi regular academic
course directly related to his work in the Universmay be granted to a permanent employee by the
University Executive Council provided the concerneployee has put in at least five years of
continuous service and is not due to retire thesmfwithin three years of his/her return from such
leave. There shall be a gap of at least three ymzvgeen the periods of such leave.
The Executive Council may grant any allowance myrstudy leave as per rules framed by the
University from time to time, subject to a maximwipay an employee has been drawing just before
proceeding on study leave on his furnishing an tallimg that he will serve the University for aast
three years on his return from study leave on $echs and conditions as the University may decide,
failing which he will be required to refund the amnb paid to him as leave salary for the periodtoflg
leave.
Provided that if the concerned employee is rengivany pay, allowance, stipend, scholarship,
fellowship from any other source while on studykedeave salary shall be reduced to that extent.
(b) The maximum period for which study leave niygranted is limited to two years during the
whole course of an employee's service. Such leaase e combined with any other kind of leave as
may be due or holidays except casual and quaraetive.

23. Quarantine Leave :
(@) Quarantine Leave is leave of absence from detessiated by order not to attend office due to
suffering from infectious diseases as mentionedvodly a member of the family of the employee
concerned. Such leave may be granted on the basiscertificate of a Public or Municipal Health
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Officer for a period not exceeding 21 days, orxoeptional circumstances for a period not exceeding
30 days. Quarantine leave will not be debited &wvdeaccount. An employee on quarantine leave will
not be treated as absent from duty.
(b)  For the above purpose small-pox may be censi@las infectious disease, chicken-pox shall not,
however, be considered as infectious disease umfessnedical officer or Public Health Officer
considers that because of doubt as to the trueenafudisease, e.g., small-pox, there is reasosifon
grant of such leave.
(c) The following diseases shall also be treagdnfectious for the purpose of grant of quarantin
leave : -
i) Scarlet Fever
i) Plague (Bucomonic or Bubanic)
ii) Thyphus
iv) Corobro-spinal moningitis.
(d) For persons employed in the preparation asttildution of food, the following additional disems
shall also be treated as infectious :-
i) Dysentry
ii) Enteric fever (Typhoid fever)
iii) Malta fever
iv) Paratyphoid fever
(e) An employee himself/herself suffering from th&ectious diseases as mentioned will not be gadant
such leave.

24. Maternity Leave :
(a) Maternity leave may be granted to the whioteetfemale employee for a period not exceeding
180 days including the period of confinement asaguitice of a registered medical practitioner.
(b)  Maternity leave may also be granted in cdsmiscarriage, including abortion for a period not
exceeding six weeks provided the application favéeis supported by a registered medical pracétion
(c) Maternity leave will not be debited agairestve account.
(d) The concerned employee on maternity leavebeilentitled to normal annual increment in time
scale of pay.

25. Leave in extraordinary circumstances :
(a) Extraordinary leave without pay may be grdritea whole-time permanent employee in special
circumstances on the following conditions :
()  when no other leave is admissible.
(i)  when other leave is admissible, but the eaypé applies in writing for the grant of extra-oraly
leave.
(i) not more than 3 months extraordinary le@eegranted to an employee.
(b) The Executive Council in view of exceptior@cumstances in the following cases may grant
extraordinary leave of the limit prescribed in daya) : -
(i)  six months, where the University employes hampleted one year's continuous service on
the date of expiry of the leave of the kind due adrhissible under these rules, including three hwont
extraordinary leave under clause (a) and his/hquast for such leave is supported by a Medical
Certificate as required under these rules.
(i) eighteen months, where the employee is uolag treatment for : -
(@) pulmonary tuberculosis or plourisy of tubdacwrigin in a recognised sanatorium,
(b) tuberculosis of any other part of the bodyalgualified tuberculosis specialist.
(c) leprocy in a recognised leprocy institutiog & Medical Officer or a specialist in leprocy
recognised by the University authority.
(d) cancer or mental diseases, in an institutezognised for the treatment of such diseases or a
specialist in such diseases recognised as sudielyniversity authority.
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(i) twenty four months, where leave is requirfed the purpose of prosecuting studies certifizthe

in the interest of the University, provided the émgpe has completed three years continuous seovice
the date of expiry of leave of the kind due and iadible under those rules including three months
extraordinary leave under clause (a).

(c)  Where the University employee is grantedaoddinary leave in terms of the provision contained
in sub-clause (iii) of clause (b) he/she shall bguired to execute a bond as in the case of leave
undertaking to refund to the University actual amtoof expenditure incurred by the University during
such leave plus that incurred by any agency witdrést thereon in the event of his not returningheo
duty of the expiry of such leave or quitting theviee before a period of three years after retordtty.

(d) The bond shall by supported sureties from pgomanent whole-time employees having status
comparable to or higher than that of the Universityployee concerned.

(e) Two spells of extraordinary leave, if intemeel by any other kind of leave including maternity
leave, shall be treated as one continuous spektofordinary leave for the purpose of sub-rule (b)

(f) The authority component to grant leave maynowte retrospectively periods of absence without
leave into extraordinary leave.

(g) An employee shall not be allowed to enjoy&atdinary leave (including other kind of leave) fo
more than two years at a stretch.

(h)  Such leave shall not count towards annuakiment in the time-scale of pay.

26. Special Disablity Leave :

(&) An employee who is disabled by injury accidéiy incurred in consequence of the due
performance of any particular duty which has thdirary risk attaching to the post, may be allowed
special disability leave on full pay and allowandesa maximum period of four months during the
whole course of service.

(b)  Such leave shall not be granted unless thabdity manifested itself within three months bét
occurrence to which it is due and the person dishhtted with due promptitude in bringing it toicet
provided that if University authority is satisfied to the cause of the disablity manifested, seake
may be granted in cases where the disability msteift itself more than three months after the
occurrence of its cause.

(c) The period of leave granted shall be suadk asertified by a medical board to the necessary.

(d) Special disability leave may be combined vdtly other kind of leave except casual leave and
guarantine leave.

(e) The concerned employee is entitled to nommalual increment in time-scale of pay during such
leave of absence.

()  Such leave shall be counted as duty in datimg service for pension and shall not be debited
against the leave account.

27. Leave on Duty :

28.

An employee may be granted leave of absence gnfdutt maximum period of 30 days in a year on
the following grounds : -

(a) for participating in International, All Indiar Regional Games, sports or cultural activities
organised by bodies recognised as such by the thitiyer State Government.

(b) for attending meetings of recognised pubtidibs as an elected representatives of the people.
(c) for participating in conference/symposium/ssam'workshop or the like to be conducted by any
organisation recognised by the University.

Provided that such leave of absence on duty sbalbe combined with any other kind of leave antydu
leave is not debited against leave account.

Provided further that the date of annual increnierthe time-scale of pay shall not be disturbed on
account of an employee being on leave of absenciiign

Child Care Leave [Govt. Order No. 793(19)-EdWEH/1U-53/99(Pt.1) dated 14.08.2015]:

Child Care Leave for a maximum period of two yeiaes 730 days has been extended to the regular
female employees of the University subject to tiiving conditions:

46



29.

30.

i) The same will be admissible during the engiegiod of service for taking care of up to 2 (two)
children up to 18 years of their age whether faariregy or to look after any of their needs like
examination, sickness etc.

i)  During the period of such of such leave, tamale employees shall be paid leave salary egual t
the pay drawn immediately before proceeding ondeav

iii) It may not be granted in more than 3 (threpglls in a calendar year.

iv) It may not be granted for less than 15 dawa spell.

V) Child Care Leave shall not be debited agdhesieave account.

vi) It may be combined with leave of the kind duel admissible.

vii)  Child Care Leave should not ordinarily be mted during the probation period except in case of
certain extreme situations where the leave sarnnticauthority is fully satisfied about the needGifild
Care Leave to the probationer. It may also be ektivat the period for which such leave is sanetion
during probation is minimal.

viii) Other terms and condition as applicable émdioning Earned Leave shall be applicable in the
matter of sanctioning Child Care Leave.

ixX)  An account for the purpose shall have to b&intained under proper attestation by the leave
sanctioning authority.

Paternity-cum-Child Care Leave for maximum qeriof 30 days. [Govt. Order No. 1019(2)-
Edn(U)/EH/1U-53/99(Pt.1) dated 07.12.2016] withslékan 2 (two) surviving children in respect of
regular male employees of the University.

i) Such leave may be availed of during childtbahd upto the age of 18 years of the child.

ii)  During such leave he will be paid leave splaqual to the pay drawn immediately before
proceeding on leave.

iii)  Such leave can be combined with leave of ather kind.

iv)  This will not be debited against the leaveaamt.

Encashment of Earned Leave :

(&8 An employee who retires on attaining the afesuperannuation, shall be entitled to cash
equivalent of leave salary for earned leave, if,aatythe credit of the employee on the date of
retirement, subject to a maximum of upper limibtofixed by the State Government time to time.

(b) An employee who retires from the service thaiming the age of superannuation, while under
suspension, shall become eligible for the bendfitash equivalent of earned leave that was atdvis/h
credit on the date of retirement, on conclusionttef proceedings against him/her, if the authority
competent to reinstate him/her in service holdsttiesuspension was wholly unjustified.

(c) An employee who retires voluntarily may barged cash equivalent of leave salary in respect of
earned leave at his/her credit subject to a maxim@impper limit of accumulation of earned leave
prescribed by the State Government from time te tprovided this period does not exceed the period
between the date on which he/she so retires andatgeon which he would have retired in the normal
course after attaining the age of superannuation.

(d) An employee who resigns from service, shalkhtitled to cash equivalent of earned leavesat hi
credit on the date of cessation of service to ttter¢ of half of such leave at his credit, subject
maximum of half of upper ceiling of accumulationesrned leave fixed by the State Government from
time to time.
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Rules relating to North Bengal University Researctscholars'
Association (NBURSA)

A. Name and Obijectives

A.l. These Rules shall be called the Rules rejatirthe Research Scholars' Association of thetNort
Bengal University. These Rules shall come into atffeom the date of their approval by the Executive
Council of the North Bengal University.

A.2. The NBURSA shall cooperate with the Universitthorities for proper implementation of the
Research Projects/schemes, relevant rules, polcidsdecisions of the university concerning theokul
and the scholars' hostels, improving the qualityesfearch, and shall work for the promotion of a&xtr
curricular activities in the hostels and in assiormof the other section of the university comntyni

A.3. The Association shall take such steps as Ineagecessary for the improvement of the working
conditions and interests of its members.

B. Structure of the Association :

B.1. The NBURSA shall have a two-tier structurasisting of a General Body and a Council of
Office Bearers.

B.2. Membership of the General Body :

All persons appointed by the University for nosdethan one year as research scholars or fellows
(junior or senior), research associates in resgamalects/schemes funded by the UGC, ICSSR, CEIRR|,
DST, DBT and such other agencies or the Univelissigif, and foreign scholars with scholarships from
competent Govt., or semi-government agencies wilistitute the G.B. of the NBURSA on payment of
membership subscriptions to be fixed by the G.Bthef Association from time to time. For the purpo$e
deciding membership all such projects, schemeslwlarships have to be implemented through themNort
Bengal University.

B.3. Membership to the G. B. of a person will eeas (a) resignation by the member from ther
fellowship or project, (b) failure to pay membegshsiubscription by the due date and (c) terminatibn
fellowship/scholarship by the employer.

B.4. Council of Office Bearers :

The Council of Office Bearers shall consists gfdePresident, (b) a Vice President, (c) a Segretar
(d) a Joint Secretary-cum-Treasurer, and (e) aeBagrfor Sports and Cultural activities.

B.5. The tenure of an office bearer and the CdwfcOffice Bearers shall ordinarily be one year.
However, the tenure of an office bearer will endrpature if he resigns or if his membership to thB.G
ceases following the clauses laid down in B.4. Téraure of the Council of the Office Bearers may be
extended for a period of not exceeding three mofitegond one year from the date of assumption fafe)f
by the Vice-Chancellor, if the situation so demands
C. Management of the Association :

C.1. All executive powers of the Association sHadl vested with the Council of Office Bearers,
which shall be answerable to the General Body lfatsaactions.

C.2. There shall at least be three G.B. meetingsyiear for the purposes of (a) preparing the budg
estimate for the ensuing/current year, (b) appro¥éhe audited statement of accounts for the previyear,
(c) initiating programmes for the current year, f@mulating proposals for the amendments to thesrof
the NBURSA and other purposes as may be consithesgssary by the Council of Office Bearers.

C.3. The Council of Office Bearers shall normatiget once a month.

C.4. The President shall normally preside ovenalktings of the General Body and the Council of
Office Bearers. He shall see to it that the mestiagd all activities of the Association are conddct
according to the Rules of the NBURSA.
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C.5. The Vice President of the Association sha)l greside over the meetings of the G.B. and the
Council of Office Bearers in the absence of thesi@lent, (b) carry out any function delegated to hirthe
President, and (c) discharge all or any of the tione of the President during the latter's absence.

C.6. The Secretary shall coordinate the activii€she Council of Office Bearers, implement the
policy decisions of the Council of Office Bearersldhe General Body, convene meetings of the GBtlaad
Council of Office Bearers in consultation with tReesident, place the annual budget in the meefineo
GB, and take such other steps as would be necdssdhe smooth functioning of the Association.

C.7. The Joint Secretary-cum-Treasurer shall tipSecretary in preparing the annual budget, keep
accounts of income and expenditure, raise memiessibscription and funds, place audited staterments
accounts in the GB and discharge all functionhefSecretary during the period of the latter's adxse

C.8. The Secretary for Sports and Cultural Adtgitshall frame programmes for the promotion of
sports activities, cultural activities includingtdges in consultation with the Secretary and implenthem.

He will prepare a calendar of sports and cultucéivaies for the whole year at the beginning of tenure of
the Council of Office Bearers every year.

C.9. Ordinary meetings of the Council of OfficedBers and of the General Body shall be convened
with seven days' notice. An emergency meeting ®GB or the Council of Office Bearers may howewer b
called with one day's notice.

C.10. Fifty percent of the Office Bearers wilkfiothe quoram for a meeting of the E. 2. At least o
of the members of the Council of Office Bearerdldte a woman. Council of Office Bearers, while €
cent of the members will form the quorum of a GahBody meeting.

C.11. A requisition meeting of the Council of @#iBearers may be convened, with five days notice,
if at least any two of the office bearers demand so

C.12. The Secretary shall convene a meeting ofGheeral Body to consider a No Confidence
Motion if such a motion is moved by at least 20 pent of the members of the General Body. To be
approved such a motion must be supported by at 2#33ds of the members present and voting. Ohee t
No Confidence Motion is passed by the General BhdySecretary shall approach the Vice-Chancellor fo
the dissolution of the Council of Office BearerhieTVice-Chancellor may make an interim arrangement
until a fresh election of the Council of Office Bees is held.

C.13. The Council of Office Bearers may bring theroblems to the notice of the Hostel
Superintendent regarding Hostel matters.

C.14. The Vice-Chancellor of the University of HoBengal shall have the power (a) to fix the date
for election of the Council of Office Bearers 08tNBURSA, (b) to nominate an election officer tandoct
the election of the NBURSA, (c) to seek report frtle Secretary or the President on any cruciakissu
incident and make necessary interventions, (djssotie the Council of Office Bearers if so recomied
by the General Body, and make an interim arrangéarahorder fresh election, (e) to define the flicson
of power and responsibilities of the Election Officand to seek an explanation from him for any ief h
actions.

C.15. One copy of appointment letter, joining mepresignation or termination letter should beegiv
to the Secretary, NBURSA.

D. Financial Provisions :

D.1. Every member shall pay an annual subscrigdioa rate to be fixed by the General Body. The
money thus collected shall form the Research Scdiddasociation Fund, which is to be operated thhoa
bank account. The subscription may be collecteceusdveral heads such as Sports Fund, Cultural, Fund
Magazine Fund and so on.

D.2. The bank account shall be in the name of iINdBtengal University Research Scholars'
Association’, which would be operated by any twthef President, Secretary, and the Joint Secretary.

E. Mode of Election of the Council of Office Beares :

E.1. All members of the General Body shall beielgto vote and contest the election to the posts

the Council of Office Bearers.
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E.2. The Vice-Chancellor shall publish the elettechedule along with the appointment of the
election officer at least 15 days ahead of the ddtpoll. The Vice-Chancellor shall decide aboug th
jurisdiction of power of the election officer. Tléection officer shall be answerable to the Viceafitellor
for all his actions.

E.3. A Register of the General Body shall be preggaand published by the election officer at least
15 days ahead of the date of notification for thext®on. There shall be provisions for objectiomsl a
correction to the Register of the G.B. upto threeking days before the election.

E.4. All election shall be by secret ballot. Réswlill be determined on simple majority of votés.
case of tie the results will be decided on thesdaka draw of lots.

E.5. The details of the format of nomination papee mode of scrutiny and other matters related to
election shall be worked out by the election office

E.6. Election campaigns, if any, must cease 24<hbefore the commencement of polling.

E.7. In matters of the dispute relating to elettithe decision of the Election Officer shall beafi
and binding upon all concerned.

F. Interpretation of the Rules :

F.1. All disputes relating to the interpretatidnany rule shall be refered to the Vice-Chanceitor
decision. The decision of the Vice-Chancellor shalfinal.
G. Power to make, amend and repeal Rules :

G.1. The Executive Council of the North Bengal \émsity shall have the power to make new rules,
and the power to amend or repeal the existing rwis or without the recommendations of the General
Body of the NBURSA.

G.2. Notwithstanding anything contained in thagles, the Vice-Chancellor shall have the right, in
case of an emergency, to suspend, in part or inegntthese Rules and report the matter to thectikee
Council of the North Bengal University.

(Effective from 17. 11. 98)
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Rules relating to the Nepali Academy

These Rules shall be called the rules relatirthe Nepali Academy.
They shall come into force at once.

Unless the context otherwise requires, wordsexpaessions used in these Rules shall be intexptet
have the same meaning as they have in the Act.

The Nepali Academy of the University of Northrgal shall remain under the over-all management of
an Advisory Committee which shall consist of fobowing members :-

(@) The Vice-Chancellor — Chairman.
(b) One teacher of the Department of Nepali tonbeninated by the Departmental Committee —
Secretary.

(c) Dean, Faculty Council for P.G. Studies insA€ommerce & Law.
(d) The Registrar.
(e) The Finance Officer.
(f) All teachers of the Department of Nepali.
(g) 12 persons representing different fieldsecgglizations in Nepali language literature andurel to
be nominated by the Vice-Chancellor in consultatitith the Executive Committee (provided
herein after).
€) The Advisory Committee shall meet at I¢lste times in each year.
(b) The members of the Advisory Committee ancdtkive Committee under clause 4 (g) and
clause 7 respectively shall have a tenure of 2syfam the date of first meeting of the Committee
concerned.

The Nepali Academy shall have an Executive Cdtemiresponsible for its efficient management and
administration on day to day basis subject to thiecies, programmes and general guidelines laidrdow
by the Advisory Committee.

The Executive Committee shall meet at least ancevo months. The Executive Committee shall
consist of the following persons :-

(@) The Vice-Chancellor—Chairman.

(b) The Dean, Faculty Council for P.G. Studieéits, Commerce & Law.

(c) The Registrar.

(d) The Secretary of the Advisory Committee—8tany.

(e) Eight members to be nominated by the Vicarckllor.

Subject to the provisions of the Act, Statut@gjinances and Regulations, the Nepali Academy shal
have the following aims and objectives :-

(a) Extensive research and studies in Nepatjuage, literature and culture.

(b) Comparative research in Nepali and otheguages and cultures of the region.

(c) Publication of Journal in the relevant gitines and specializations.

(d) Publications of Books, monographs and leamesedarch works by scholars/experts in the area of
Nepali language, literature and culture.

(e) Preparation and publication of Nep#liridi / Bengali / English Dictionary.

(f) Organising Seminar/Symposium/Workshop/Confeesin the relevant disciplines.

The Nepali Academy shall have a budgetary diocato be provided for in the budget of the
University. The Advisory Committee and the ExeeaitCommittee shall take of all possible steps to
generate additional resources from external sowsegll as from sale of its products and services.
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10.

11.

The Academy shall maintain a separate bank uatcwhich shall be operated by any two of this
persons to be decided by the Executive Committee.

The staffing pattern of the Nepali Academy khaldecided by the Executive Council of the Ursitgr
on recommendation of the Executive CommittethefAcademy.

In all Matters not expressly covered by thes&e® the Vice-Chancellor shall have the powerssué
instructions not inconsistent with the Act, Stag®rdinances and Regulations.

( Effective from 3.10.2001)
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Rules relating to N.B.U. Law Students' Association

1. ASSOCIATION: The Department of Law shall hatadgnts' Association captioned as Law Students
Association. (LASA-abbreviation)

2. OBJECTIVES: The Students' Association is ineghtb function as an organisation for fostering and
developing academic interest and promoting alleegtrrricular activities of the Law (LL.B & LL.M)
students.

3. MEMBERSHIP: The Association shall consist dfrabular LL.B & LL.M students of the Department
of Law who shall collectively constitute the GerddBady of the Association. Regular studentship Ishal
mean studentship in an academic session commeifnomghe date of admission and ending on the last
date of university examination for that sessiohlilB & LL.M classes. The Association shall function
through a Rector and Executive Committee and file-Sommittees.

The Vice-Chancellor shall be the ex-officio Reatbthe Association.
The Rector Shall :

(@) Fix a date for election once in every yead aonstitute an Election Committee of three members
including a Convenor from among the teaching shaffconducting the election of the Association
ordinarily within 30 working days from the commenwnt of all the classes of LL.B.

(b) Nominate a Comptroller for the Associationonshall be responsible to the Rector for the fifgnc
affairs of the Association.

4. STRUCTURE OF THE ASSOCIATION & OFFICE BEARERS :

)] There shall be an executive committee of $hadents' Association to be elected by the General
body of the Association by means of secret ballbe Executive Committee shall consist of ordinary
members drawn form the classes of LL.B & LL.M. dre tbasis that each class shall elect as many
representatives as will be quotient obtained bidiig the number of students of each class byrizb a

if after such division, the remainder is not ldsart 13, the number of representative to be elediall

be further increased by one. If the number of estitsl in a class is less than 25, the number of
representatives shall be one. In case of more dharrepresentative for each class, there shalhke
woman representative, if there are female studerite said class.

In the event of equality of votes for any seatdbeision shall be made by draw of lots.

II)  The members of the Executive Committee skhdtt six office bearers of the Association to be
collectively called the Secretariat of the Assdoiat The election shall be held within seven cléays
from the date of election of the Executive comneitte be conducted by the election committee through
secret ballot. The composition of the Secretatiatlde as prescribed in selause V.

In the event of equality of votes for any seatehs&tall be draw of lots to decide the result.
) Tenure of Executive Committee shall be foreomcademic session. The tenure of the Executive
Committee and office bearers shall cease on ceasafiregular studentship of the elected members.
The Rector shall make interim arrangements fortfaning of the new Executive Committee and office
bearers in case of exigency.
IV) No person shall remain member of the ExecuB@nmittee after he/she has ceased to be a
regular student or if he/she is found guilty ofggdrregularity or indiscipline. In such case tleeision
of the Rector shall be final but the student conedmmay prefer an appeal to the Executive Council.
V) In case of vacancies in one or more seathénExecutive Committee including the Secretariat,
the power and function of such seats shall remasted with Rector till such vacancies are dulgdill
up following the rules to be prescribed separately.
All executive power shall be vested with the Strrat which shall be responsible to the Executive
Committee of the Association for all its functions.

The Secretariat shall consist of:
a) President who shall be the President of thedaton;
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b) General Secretary, who shall be the @&né&ecretary of Association;

c) Assistant General Secretary who shall beédgwstant General Secretary of the Association.

d) Secretary for Games and Sports.

e) Secretary for Cultural Activities.

Secretary for Magazine.

VI) There shall be five sub-committees, viz sulpouittee for student welfare, sub-committee for
Games & Sports, sub-committee for cultural affail-committee for magazine and sub-committee for
common room.
VII) The Sub-committees shall be elected by thedtkive Committee in its first meeting after the
meeting for election of the Secretariat. Each cutmmittee shall consist of the following :-
Secretary, Assistant Secretary and two membebe telected by the Executive Committee in its first
meeting.
VIII) The sub-committee shall meet at least onceamth and such other times as may be required.
IX) The sub-committee shall be accountable foirthenctions and working to the secretariat and the
executive committee.
X)  The Secretaries of the sub-committees shatkvio close harmony with the General Secretary
who shall counter sign every notice, report sigbethe Secretary of the sub-committee.

5. MEETINGS: The Executive Committee shall meeteatst three times in an academic session, for
purposes of (a) formation of sub-committees (withinveek of election of the executive committee)
(b) preparing the budget estimates for the Assiocidor the term (within a fortnight of the elemti of
the executive committee) in consultation with thetroller (c) placing the annual accounts at tie e
of the session and (d) for such other purposesagsbe required by and under the rules.

The Secretariat shall meet at least once in a month

6. POWERS AND FUNCTIONS OF THE OFFICE BEARERS :

l. The President shall normally preside ovdrnagetings of the Secretariat and the Executive
Committee.
II.  The President shall ensure that the accofiall seceipts and expenditure of the Associatiomdf
are properly maintained in accordance with the igioms of the rules regarding Finance as contaimed
Rule-8.
Ill.  The President shall have powers, in comdigh with Secretariat and with the approval of
Advisory Board to dissolve any sub-committee inecakemergency and conduct the affairs of the sub-
committee for two months at the maximum.
IV. The General Secretary shall be responsinle-f

a) General supervision and co-ordination & #ctivities of the secretaries, Committees and
subcommittees of the secretariat and the execotimenittee of the Association.

b) Execution and implementation of the decisiofhthe secretariat and the executive committee.

c) Convening meetings of the secretariat aedekecutive committee.

d) Placing the Budget estimates at the budgettimg of the executive committee.

e) Presiding over the meetings of the subcdtees and

f)  Taking such other steps as may be nece$siatlye smooth running of the Association.
V.  The Assistant General Secretary shall (gghdrge all or any functions of the General Secyet
during the letter's absence and (b) be respon&iblerganising and promoting students' welfare in
assisstance with a sub committee for the purpose.
VI. The secretary for games and sports shallesitfo the general supervision and control of the
general secretary and the secretariat (a) taketstepyanise efficiently various games and sponts a
(b) promote the cause of health and physical dgweént of the student of the Department.
VII. In discharge of his day to day functionise tsecretary for games and sports shall be adsystad
sub committees viz, an out-door Games sub commatidean indoor games sub-committee.
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VIII (i) The Secretary for magazine shall subjecthe general supervision and control of theegain
secretary and the secretariat, be responsibleffioreat and prompt publication of the said magazin
and other publication intended to serpe the geneierest of the students.

(i) In discharge of his above functions therstary for magazine shall be assised by a magazine
committee.

IX. (i) The Secretary for cultural affairs shaubject to the general supervisions and comtfdhe
general secretary and the secretariat (a) takes gtegpromote cultural and academic interest and
maintain cultural heritage through debates, lestusgmposia, seminars, etc. (b) encourage developin
useful arts and hobbies and (c) organise culfureitions.

(i) In discharge of his functions the Sear@t for cultural affairs shall be assisted bgudtural
affair sub-committee.

ADVISORY BOARD :

(i)  There shall be an Advisory Board consistirighree teachers of the Department to be nominated
by the Rector in consultation with a Secretariataid an advise the Secretariat and the Executive
Committee for smooth running of the affairs of Kesociation.

(i)  The Advisory Board shall approve the plamiof expenditure of the Association for different
functions as prepared by the General Council befolenission of the request for release of funde Th
Advisory Board shall also monitor the activitiestbE Association over the session and shall render.
such advice as might be necessary for the smoathifuning of the Association.

FINANCIAL PROVISIONS :

i) The fund of the Association shall compribe fees contributed by the regular students uriger t
heads session fee union fee and an amount equivtaleéhe total collection thereof from the regular
LL.B. & LL. M. students of the University shall lzdlocated from the University fund.

i)  The fund originated from the contributiontbie regular student shall be credited to the atooiu
the association in the name of "North Bengal UrsitgLaw Students' Association" in a branch of &tat
Bank of India nearest to the office of the Assaorat

The contribution from the University fund shall beeased from time to time on receipts of request
from the General Secretary of the Association thhotlhe Comptroller.

iii)  The Bank account of the Association shalldgerated jointly by the Comptroller, the President
and of the General Secretary of the Association.

iv) A detailed estimate of the annual receiptd arpenditure pertaining to the Association unter t
different sanctions shall be drawn up by the Exgeldcommittee of the Association in consultatiomhwi
the Advisory Board within a fortnight of the elamii of the Executive Council. On being approved by
the Executive Committee, the budget estimates bleadlubmitted to the Rector through the comptroller
for his consideration and approval.

V) The expenditure which is not provided for tire Budget Estimates shall ordinarily not be
incurred.

vi)  (a) The annual statement of accounts of mseand expenditure shall be drawn by the President
and the General secretary of the Association agdesdi by the Comptroller. The statement shall be
placed to the Rector by the President and Gene@aegry within seven days after completion of the
University Examination for the academic sessionny Aupplementary expenditure shall have to be
accounted for within seven days of completiorhef ¢vent for which the expenditure is incurred.

(b)  Accounts of the Association shall be auditétially by the Internal Audit Section of the Rince
Branch in terms of Provisions laid down in the Ficial Rules. The Rector shall make Arrangements
for final audit of the accounts.

(c) All purchase of materials required for thesAciation shall be made with economy but keeping
quality in view.

(d) Regarding purchase of materials requiredofficial use of the association, the provisiordlai
down in the financial rules of the University farrphase of stores etc shall be followed.
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(e) Subject to the provision made in the Budgdbe approved by him as referred to elsewhere in
these rules, the Rector on the recommendation eofCbmptroller shall have power to sanction any
expenditure from the Association fund which is b®yothe financial powers vested in the
Comptroller/President/The General Secretary ofAtbsociation.
The Rector may call inspection of books of accewfithe association by the Audit & Accounts Office
or any person whom he would think fit.
ELECTION :
(a) All LL. B. & LL. M. students of the Universitwhose names are enrolled in the register of the
General Body as per clause (d) of this sectiorl) beeeligible for contesting the election to therious
offices of the Association.
(b)  The Rector shall order election of the ExmeuCommittee with two weeks notice ordinarily
within one month of commencement of classes oltheB, Department of Law of the University and
shall nominate and Election Committee consistinghofe members from among the teaching staff of
the Department for purpose of conducting the edadtirly and smoothly.
(c) The Election Committee shall have the authdo formulate detailed procedure for conducting
the Elections and to formulate a code of conductdnsultation with the Rector, for the contesting
candidates, for the Executive Committee and theeSamdat and their election agents for the elestion
Candidates filing nomination for Executive Comnetishall have to give undertaking in writing to the
Election Committee to follow strictly the code afntluct by himself/herself and his/her election égen
for the complete period of election procedure. |&tion of this code of conduct in part or full Hyet
candidate and/or his/her election agents duringtiele process, if proved to the satisfaction of the
Election Committee, shall automatically nullify tlwandidature of the person in the whole election
process. The candidate shall have the right to @dmefore the Rector whose decision in the matter
shall be final.
(d)  Aregister of the General Body shall be pregd by the Head of the Department at least 15 days
before the commencement of the election procedndectass wise provisional list of eligible voters
shall be displayed in the notice board of the Dpant. Three days time shall be given for filing/a
claim and objection on the register to the HeathefDepartment. The final register shall be digpih
on the notice board of the Department atleast selegis before the commencement of the election
procedure. The final register shall not be alteneckpt by the order of the Rector.
(e) A student shall not be eligible to cast vael contest election if he/she does not cleaugibn
fees and all hostel fees (where applicable) fontlbath previous to the month when provisional regis
of the General Body is published. Once the namef®tudent is struck off from the final register f
the above reason, if can not be incorporated é&ten after late clearance of the dues.
() All election shall be by secret ballot.
(@) No candidate shall contest for more thanaffiee.
(h)  Nomination paper shall contain :

1. Name of the office being contested.

2. Name of the candidate (in block letter) vathnature

3. Roll No. and Class.

4. Name of the student proposing with his/helt Ro. and class.

5. Signature of the student proposing.
(i)  Physical presence of the candidate and thpgser for each seat shall be required at the d¢iime
scrutiny of the nomination papers.
(i) A student shall not propose more than onalictate for the Secretariat.
(k)  All election campaigns are to cease befode hdurs of commencement of the elections.
Canvassing after the said time is strictly forbidde
(h  In case of dispute during elections, theisiea of the election committee shall be final and
binding on all concern.
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11.

(m) The counting of the ballot of the Executi@mmittee members shall take place in the
Department as per the notification to be issuethbyelection committee.

MEETING OF THE GENERAL BODY, SECRETARIAT, EXBUTIVE COMMITTEE AND THE
SUB-COMMITTEES.

(@) The General Body may meet for the purpogatiffiing a proposal for amendment of these rules.
All such meetings of the General Body shall be emad by the General Secretary either on the advice
of the Executive Committee or on the requisitiomof less than 40% of the members of the General
Body. The General Body may also meet for suchrgboeposes as may be required by or under the
rules.

(b) Meeting of the Secretariat shall be callgdtiie General Secretary on seven days notice for
ordinary meeting and 24 hours notice for an emdrgeeeting. And emergent meeting of the
Secretariat may also be called by the Presiderast myuisition for such meeting by 3 members of the
Secretariat.

(c) Meeting of the Executive Committee shalldoevened by the General Secretary on seven days
notice for ordinary meetings and 2 days for emergeseting. An emergent meeting of the Executive
Committee may also be called by the President oegaisition by one half of the members of the
Executive Committee plus one.

(d) Meeting of the Sub-committee shall be comeehy the Secretary of that Sub-Committee on 3
days notice. Emergent meetings may be called dro#s notice.

(e) One half of the Members plus one shall fdmienquorum in any meeting.

INTERPRETATION OF THE PROVISIONS :

In any matter requiring interpretation of provissoof these Rules, the decision given by the Resttall

be final.

12. POWER TO MAKE, AMEND AND REPEAL BY LAWS :

i) The Executive Council of the University may ardethe Rules if it thinks necessary without
prejudicing the election already taken place.

i) Notwithstanding anything contained anywheretlese Rules, the Rector shall have the right to
suspend these Rules in part or in its entiretyrapdrt the matter to the Executive Council.

i) In implementing these Rules if any difficultispute arises the matter shall be brought tatiteee

of the Rector and the decision of the Rector i thatter shall be final and binding on all parties.

(Effective from 6. 2. 02 with amendment on 23.04.04
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Rules relating to the Board of Discipline

There shall be Boards of Discipline for dealimigh the malpractice cases as may be brought to the
notice of the University while conducting the Urisidy examination.

One Board of Discipline each shall considersalth cases for the Undergraduate and the Postgeadua
examinations.

Each such Board shall be composed of (a) onebaeaf the Executive Council to be nominated by the
Executive Council (b) Inspector of Colleges and (three Teachers from UG Colleges/PG
Departments. The Controller of Examinations shalltie convener of such Boards. The Controller of
Examinations shall recommend to the Vice-Chanceilmmes under sl. no. (c) for constituting each
Board.

The recommendations of the Board of Disciplinallsreferred to the Executive Council for approval

A candidate, if caught in an act of adoptingaimmeans like copying from papers/books etc. omfr
other examinee's scripts, he/she shall be expéljethe College. In case of such expulsion of the
Officer-in-Charge of the Centre shall forward t@ t@ontroller of Examinations the expulsion order
along with incriminating materials.

But if for any reason, such step is not feasitile, Officer-in-Charge, on the basis of a reporthef
concerned invigilator, shall inform the Controllgr Examinations along with incriminating papers, if
any.

(a) If cases as above are referred to the CoetroflExaminations with clear supportable evidenties
examination of such candidate shall be cancelled, they shall be debarred from appearing in the
Examination for the next year.

(b) If, however, a candidate is expelled by thdlgge for the alleged destruction of incriminating
evidences which is denied by the candidate andcatamtmerwise be proved, the candidate shall be
debarred from appearing at the next examinatiom als

(c) If, however, the candidate admits the allemathe/she shall be penalized for two years, inotud
the year he/she takes the examination.

However, if in the opinion of the Board of Disdi, the offence has been committed by him for the
first time or if the offence is minor in naturegtBoard may recommend condonation of the penality fo
one year i.e. the candidates in such cases mayaalebarred from appearing at the following
examination of the same standard and their examirgafor the particular year shall only be canaklle

(d) If the candidate does not admit the allegmbiat from the circumstantial evidences the alliegais
established beyond doubt, he/she shall be pendlisevo years including the year he/she takes the
examination.

(e) In case of candidates who fail to appear leefoe Board of Discipline, the Board may recommend
action on the basis of evidence/ report.

(fH In those cases where incriminating evidengesfeund with the candidate but evidently not ubgd
him/her, the candidate shall only lose the yeartiich he/she takes the examination.

(9) In cases where the examiner reports agairestaimdidate(s) for having adopted unfair means like
copying from any source, clear evidence to thisaf§hall be cited by the examiner as far as walale
and if the Board of Discipline is satisfied aboutls evidences, the candidate(s) shall be penalared
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two years including his/her year of the said exatiim. Otherwise, the Board may recommend
exoneration of the candidate(s).

If a candidate after being detected misbehavealtercates with the invigilator(s) either inside
outside the hall, he/she shall be debarred froneapg at any examination for a minimum period of
two years if recommended by the Board.

If any invigilator is manhandled by a candidiatehe examination hall or outside. the matter Ishal
reported to the police forthwith and F.I.R. lodd®dthe College authority against the candidate. The
matter shall then be reported in details to thetf@dar of Examination along with a copy of the joel
diary and if the Board of Discipline is satisfiedtlwthe veracity of the allegation, the candidate
concerned shall be debarred from appearing atxayieation in future.

Where these guidelines do not cover cases, therdBof Discipline shall have the discretion to
recommend disposal of any case of alleged adopfionfair means on their own.

In cases not covered by these Rules, the Viam€Hlor shall have the power to issue instructioois
inconsistent with the Act/Statutes/Ordinances/Ratipnhs.

(Effective from 2 .7. 01)
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Rules relating to the North Bengal University
Development Fund

1. CORPUS :

The North Bengal University Development Fund (freafter called the ‘fund’) shall comprise and
include all gifted tangible Properties, Assets @agh donation from any individual after such daratiare
accepted by the Executive Council. Properties Assets shall be accepted by execution of agreements
and/or transfer of possession in favour of the drsity of North Bengal subject to compliance ofdeg
procedures. Donation in Cash shall be received &ykBCheque/Draft drawn in favour of ‘University of
North Bengal’ and Money Received shall be issuedetior.

2. INVESTMENT :

A Property or Asset which is not found usable tich is not generating adequate income to pay for
costs of its administration may be converted totlAsset or to cash subject to terms of settlémen
Money shall, untilatilized, be kept in short terepdsit with Nationalised Bank or Govt. Securities.

3. UTILISATION :

The fund shall be used for development purposdlentJniversity according to the direction of the
Executive Council. Tangible Assets created owdpafcific donation shall be superscribed with thex@af
the donor.

4. ACCOUNTS :

The fund shall be kept in consolidated fund of Umversity Receipts and disbursements shall be
shown separately under the major head “North Bedgalersity Development Fund”. A donor, if he/ste
desires, shall be supplied with accounts of hisffmration. In Annual Accounts, the fund, it's intreent
and utilization shall be shown separately as an té‘Debts, Deposits and Funds’.

5. DISPOSAL/CLOSURE :

Contribution/Donation in cash shall be eligible d@duction from gross income of the donor on 100%
basis for the purpose of Income Tax as per Se@&®d (2) (a) (iii). The University shall fulfill aithe
requirements of the Notification of the Director r@eal of Income Tax (Exemption) dated 15.12.1993 in
respect of such Contribution/Donation.

6. In any case not covered by these Rules, the-®@f@ncellor shall have the power to issue direstion
not in consistent with the Act, Statutes, Ordinarn@ed Regulations.

[Effective from 03.11.2000]
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Rules relating to use of the Rabindra — Bhanu Manch

1. Rabindra Bhanu Manch (hereinafter called therithéd) can be used with the permission of the Vice-
Chancellor to hold University Convocations, Academi Executive Conferences, Cultural Functions of
the Statutory Authorities or Body of the Universitgceptions of eminent personalities organized by
Statutory Authorities or Bodies, other Universityri€tions as might be organized by a Statuary Aitthor
or Body.

2. Non-statutory organizations located and fundatigrwithin the university can use the Rabindra-Bhan
Manch with the prior permission of the Vice-Chatmefor academic or cultural purposes and in teofns
the rules mentioned here-in-under.

3. Organizations outside the University may applytite Vice-Chancellor seeking permission to use the
Manch for academic or cultural purposes and in seoh the rules mentioned here-in-under. Such
applications should normally be submitted not liss 15 days before the date on which the Manch is
proposed to be used.

Save as otherwise directed by the Vice-Chancellor,

4. (i) Each Organisation except Statutory Auttyoor Body shall have to deposit a sum of Rs. 2000/
(Rupees two thousand) only as caution money rehled® the organizers after the completion of the
function subject to recovery of charges for any dgenor loss and clearance from Estate Officer.

(i)  In case of any damage of the property thgadisation shall be responsible for recovery of.los

(i) In no case the number of audience shalkextthe seating capacity of the Manch.

(iv) In no case posters/hoardings threateningdamage/deface the beauty of the Manch and its
surroundings shall be entertained. Any organizaltianing not complied with this rule would have to
bear the entire cost of restoration.

(v) Service Charge: The Statutory/Non-Statutory Authorities or Bodiegf@nizations located and
functioning within the University shall pay ServiGharge of Rs. 500/- (Rupees five hundred) only per
day to enable the University to meet the expenseacgount of use of electricity during the function
sweeping and other maintenance charges. The Viasdelior may in special case reduce or waive the
charge. Outside organizations not related to thivddsity shall have to pay Hire Charge of Rs. 2/600
(Rupees two thousand) only per day in advance,igedvthat such Organizations shall not be alloveed t
use the Manch for more than eight hours and be3@n@d p.m. In special cases, the Service Charge may
be exempted by the Vice-Chancellor.

(vi) In order to keep the Manch surrounding clesither any eatables or drinks shall be allowsitie
Rabindra-Bhanu Manch nor any food stall shall henadd in the premises.

(vii) The movement of vehicles and crowd in tlenpus during any function shall be regulated by the
Watch & Ward Department of the University in acande with the norms of the University.

5. i) The Vice-Chancellor shall have the rightémcel any contract without assigning any reason.

i) Incase of cancellation of booking by the dédésOrganisation, the Service Charge paid in advanc
shall be forfeited.

6. The Vice-Chancellor shall have the power to ehacfunction and evacuate the Manch if it is ki
lead to rowdism/obscenity or anything which is yoégd might damage the dignity and peace of the
University campus.

7. Organisation, inside or outside the Universityending to take the Manch on hire shall submit the
application through the Estate Officer of the Um$iy in prescribed form. The Vice-Chancellor may o
may not permit the organization to hold the propidsection.

8. In absence of the Vice-Chancellor, the Campusharge shall execute the powers and function under
these rules.

9. Any other matter, not covered by these rulesll §le decided by the Vice-Chancellor keeping iwwihe
security of the property and the sanctity of theversity premises.

[Effective from 08.04.03]
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Rules relating to the Management & Administration d Centres/Institutions in
collaboration with external Organizations

. These Rules shall be called the rules relating the Management & Administration of
Centres/Institutions in collaboration with extern@rganizations and shall be subject to the
Act/Statutes/Ordinances/Regulations.

. The University may establish centres Intuiti@mscollaboration/partnership with organizations ingv
experience, strength and a credible track recarthfmducing academic programmes in professiondl a
emerging/frontline subjects/disciplines. In eactkchswcase, the University shall enter into written
Agreement with the organization providing terms @nditions for the collaborative/partnership venture
Separate Rules shall be framed for each such \entur

. Such Centre/Intuition shall function under supgon of a committee called the Advisory Committee
which would have powers and functions as laid dbereunder:

a) To lay down policy guidelines for proper mamagnt of the Centre/Institution in academic matters

b) To formulate the academic courses which arbeddntroduced in the Centre/lnstitution and fees
payable by the students.

¢) To formulate minimum number of teaching andhteécal staff needed to be recruited, their
gualifications and selection criteria.

d) To deal with any issue pertaining to developnaad general administration of the Centre/Ingtitu

. (@) The Advisory Committee shall consist of htignembers from the University including the
Member-Secretary with the Vice-Chancellor as thai@hen and other members to be nominated by the
Executive Council. The Committee shall include ¢hrepresentatives of the collaborator/partner ohsu
venture.

(b)  All members of the Advisory Committee frormethiniversity except those ex officio, if any, shall

have tenure of two years from the date of nomimatio

(c) The Administrative Coordinator of the Centfe Institution shall be appointed by the

collaborator/partner of such venture.

(d) The Academic Coordinator of the Centre/lngiin shall be nominated for a term of two years
from the whole time faculty on the basis of semyori

(e) The Member-Secretary of the Advisory Commaitshall oversee, on its behalf, functioning of the
Centre/Institution.

. The Advisory Committee shall meet at least tiaes in a year and at least once in a quarter.

. All liabilities of capital and revenue natureraay be necessary to run the Centre/Institutiothénbest
possible ways shall be borne by the collaborataripa of such venture. However, the University khal
have the absolute ownership of all immovable prisgeeand assets created in this respect.

. (@) All fees payable by students admitted tioves courses of studies shall be deposited by tietime
cash counter of the University/submitted to theaRe Branch by bank draft or by such other mode as
may be decided by the University from time to tifike course fees and sharing thereof shall be fiyed
the University on recommendation of the Advisoryn@uittee.

(b) The dues to the collaborator/partner of suetiture shall be released by the appropriate atyghor
of the University as per the terms of the agreement

. An Annual Report of the Centre/Institution caonilag all academic, administrative and financighexts
shall be prepared by the Advisory Committee forsideration of the Executive Council within three
months of close of academic session.

. In any case not covered by these Rules, the-@@ncellor shall have the powers to issue instost
not inconsistent with the University Act., Statyt@sdinances and Regulations.

(Effective from 25.02.04)
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10.

Rules relating to Implementation of Consultancy Prgects/Schemes/
Services by the University of North Bengal

These Rules shall be called the Rules relating implementation of consultancy
projects/schemes/services by the University of NBengal.

These Rules shall apply to implementation ofsattancy projects/schemes /services which may be
offered to the University of North Bengal by any v@mment Department/Non-Government
Organisation or Autonomous Body/NGO with a cleamotdtment to provide the entire financial
support to the University as may be required.

The projects /schemes/services shall be acceptédarried out under either of the following mmee

i. Implementation by the Centre for Developmenidis (CDS) of the University with participation
of staff of the University (Teachers / Officers 6Mteaching employees) having the required exmertis
or by any Department/Centre in the University.

ii. Implementation by any individual posted in @fgartment / Centre or a group of staff posted in
separate Departments / Centres of the Universitingahe required expertise.

The University shall allow the CDS/other DepatitiCentre and also individual staff/group of stff
the University to submit proposals for executingsudtancy projects/schemes/services and to negotiat
with the sponsors/funding agencies on relevantessubject to rules of the University. Every such
proposal shall include all essential items of exliteme including non-recurring/recurring items and
consultancy fee payable to the University.

On approval of proposals as mentioned underosl3 by the funding agencies, the Executive Cdunci
shall consider grating permission to the CDS / Dipant / Centre / Investigator / Investigators to
undertake the consultancy project / scheme / seifaicimplementation. It shall be the liability tife
executing team/investigator(s) to complete thegetper terms & conditions of the work order and to
submit the report within the agreed time limit.

The fund available from the sponsor/agency dfektredited to the University fund. Advances, @&y m
be necessary, shall be released to the authoriffemlaloof the CDS / Departments / Centres /
Investigator/Investigators.

The University shall allow the use of availalédrastructure of the CDS/ Departments/Centres for
execution of the work order. However, consumal@mg of the CDS/Departments/Centres shall not be
allowed to be used. Expenditure for all such corahlenitems shall be borne out of the project/schiema:

The consultancy fee, as granted by the fundgeney being an integral part of the proposal, sball
shared between the University and the Investigsiton( the ratio of 40:60. The share of consultancy
(60%) shall be distributed among the group of Itigasors on pro-rata basis, provided that a Pradcip
Investigator, if any, shall be allowed additionhhse as may be decided by the executing groumdiut
exceeding 20%.

The consultancy fee, as mentioned under sl.Nh@l be released to the concemed persons omy aft
submission of the final technical report and itsegatance by the funding agency and release ofliynd
the funding agency subject to approval of the \@encellor.

For routine services likes analysis of specsfemtographic/survey jobs data transfer, the rafes
consultancy fee shall be fixed as approved by thexitive Council and the sharing shall be in teofns
Clause 8.
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11. Every such consultancy project/scheme/servetesl be undertaken only after execution of an

12.

13.

14.

Agreement between the University (represented byRégistrar) and the funding agency (represented
by its authorized official), subject to approval bye Executive Council. Terms & Conditions of
implementation of the projects/schemes/servicelt Isbgrescribed clearly in the said Agreement.

Members of staff of the University who might bievolved in implementation of the
projects/schemes/services shall ordinarily be albwo devote working hours for such work not
exceeding 1/8 of the total hours of duty in the University orckavorking day.

The Executive Council may deem it fit to prdserother terms & conditions in respect of
implementation of consultancy projects/schemesitsesywhenever necessary.

The Vice-Chancellor may take necessary actiorcdse of infringement of any provision of the
Act/Statutes/Ordinances of the University.

(Effective from 16.12.04)
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Rules relating to Off-Campus Distance Education

The University shall conduct Information Techowy (IT) courses leading to Degree/Diploma under
Off-Campus Distance Education mode. For Degreey tmbse Courses which are specified and/or
approved by the U.G.C. shall be introduced.

The courses may also be conducted from offitaéshment of the University outside the Universit
campus at Raja Rammohunpur. The courses underothtmmpus system may be introduced in
educational institutions other than those affillate the University subject to being found fit feuch
purpose.

All administrative steps for running the courtike advertisement, promotion, enrolment etc. Ishel
done by the University.

Eligible candidates shall be admitted and regist under the University on receipt of prescritees.

Study materials shall be distributed by the ity for the degree courses in consultation with
experts.

Personal Contact Programmes (PCP) or coachintp®f enrolled candidates may be conducted by the
University itself in collaboration with instituteend or ganizations having a sound track recond a
repute in the relevant fields/disciplines, if newy, by hiring facilities of providing
theoretical/practical coaching to the students ap @ day basis. An amount, to be decided by the
Executive Council on recommendation of the WorkiGgmmittee, shall be payable to such
institutes/organizations for offering the fac#i and services of PCP. Separate MOU shall bedign
for this purpose wherein details of the schemd &lga¢nunciated.

The amount to be paid for hiring the facilitielsSPCP or coaching shall be decided by the Exeeutiv
Council on recommendation of the Working Committee.

The courses under this system shall be managed Working Committee to be constituted the
Executive Council. The Registrar shall be the @iffim -Charge of the Off-Campus Distance Education
system.

In any case not expressly provided in these fRule Vice-Chancellor shall have the power todssu
necessary instructions.

(Effective from 6.2.2002)
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Rules relating to the Management & Administration d
the Information Technology Centre

These Rules shall be called the Rules relatrthe Management & Administration of the Informatio
Technology Centre and shall be subject to the &tafutes / Ordinances / Regulations.

The Information Technology Centre (hereinaftalter] IT Centre) as established and functional from
September, 1995 shall continue to be managed améhistered in partnership with the Techno India

Group (hereinafter called TIG), a leading corporateise in IT education having its head office at

Chatterjee International, 33, Chowringhee Roadkétal — 700016 on the basis of an Agreement to be
signed between the University of North Bengal tredTIG.

The IT Centre shall conduct Certificate / Dipborh P.G. Diploma / Degree level course in IT
disciplines and BBA subject to approval of the Asbvy Committee. Examination of all such courses
except those of Certificate level shall be condiiddy the appropriate authority of the university.
Certificate level assessments shall be conductednially and Certificate shall be issued in the naain
as may be decided by the Advisory Committee.

All liabilities of capital and revenue natureraay be necessary to run the IT Centre in the goesgtible
ways shall be borne by the TIG. However, the umsitgrshall have the absolute ownership of all
immovable properties and assets so created.

(@) All fees payable by students admitted tiaouss courses of studies shall be deposited by tiem
the cash counter of the university/submitted toRimance Branch by bank draft or by such other mode
as may decided by the university from time to tifhbe TIG shall receive 75 % of the course fees
collected from the students for the purpose meatiom clause 4. The share of course fees shall be
reviewed by the Executive Council on recommendatithe Advisory Committee.

(b) The dues to the Centre shall be releasetidgppropriate authority of the university, prefidya
within a week of receipt of fees on completion dfréssion.

The IT Centre shall function under supervisiéra@ommittee called the Advisory Committee which
would have powers and functions as laid down hateun

a. To lay down policy guidelines for proper managatrof the I.T. Centre in academic matters.

b. To formulate the academic courses which arestmtroduced in the Centre and fees payable by the
students.

c. To formulate minimum number of teaching and téchl staff needed to be recruited, their
qualifications and selection criteria.

d. To deal with any issue pertaining to developnagrat general administration of the IT Centre.

€) The Advisory Committee shall consist oheignembers from the University with  the  Vice-
Chancellor as the Chairman and other members tmdmeinated by the Executive Council. The
Committee shall include three representative ofTit

(b) All members of the Advisory Committee frometkniversity except those ex officio, if any,
shall have a tenure of two years from the dateoafination.

(c) The Administrative Coordinator of the IT Censhall be appointed by the TIG.

(d) The Academic Coordinator of the IT Centrelldha nominated for a term of two years from the
whole time faculty on the basis of seniority.
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11.

(e) The Member-Secretary of the Advisory Commaitshall oversee, on its behalf, functioning of
the IT Centre.

The Advisory Committee shall meet at least toues in a year and at least once in a quarter.

An Annual Report of the IT Centre containidlgagademic, administrative and financial aspebisls
be prepared by the Advisory Committee for consititemeof the Executive Council within three months
of close of academic session.

In any case not covered by these Rules, the-8l@ancellor shall have the powers to issue instms
not inconsistent with the University Act / Statdé3rdinances / Rules.

(Effective from 25.02.04)
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Rules for Appointment on Compassionate ground

These rules may be called the Rules relating tookpment on Compassionate Ground to the next
of kin of a whole time employee of the Universithavdies in harness or who retires prematurely on
being declared permanently incapacitated by a comgtituted Medical Board.

These Rules are applicable to all whole time emg#sy(Teachers, Officers and Non-teaching) of the
University appointed against a substantive postamul by the State Government.

Appointment on compassionate ground shall be matiteawiew to supporting the members of the
family of the deceased or pre-maturely retired eygt in cases where the family were/are
dependent on the ex-employee/employee as the cagdenand is in need of immediate financial
assistance to support the family due to death emmature retirement of the University employee.
NO OBJECTION in favour of the candidate by all family members being next of kin is to be

secured/submitted.

Appointment on compassionate ground to the nexkiofof the University employee may be
considered only when the deceased University emplogr the University employee retiring
prematurely on being declared permanently incagi@dthas put in at least one year’s full time and
confirmed service in a permanent post under thevéssity before his/her death or premature
retirement as the case may be.

An University employee shall be considered for pagme retirement on becoming permanently
incapacitated rendering him unfit to continue imvie® provided that the same in certified and
declared by a duly constituted Medical Board, pied further that the Medical Board shall
ordinarily be the Board constituted by the Statev&oment for this purpose for the state
government employees, by whatever name called.

All the cases of claim for appointment on compasatie ground shall be submitted in the prescribed
form by the next of kin and be initially processmttl placed by the Office of the Registrar along
with the admissibility report to the Establishm&@ummittee constituted by the Executive Council in
the meeting dated 05.09.2008 for examination asdmenendation to the Executive Council for
final decision. However, in order to avoid hardship to provide immediate relief to the family, the
eligible applicant being next of kin may be engaiethe University on “daily wage basis” suitable
non-teaching position on fulfillment of minimum teia of that position in the category of Group-C
and Group-D staff only.

Appointment on compassionate ground be made inaae‘tpost’ not above the rank of Junior-

Assistant-Cum-Typist or equivalent post againstearcvacancy with the proviso that he/she must
satisfy the requirement of the minimum educatiapallifications, technical qualification experience

etc. as laid down for the ‘base post' in the relgvacategory as prescribed in the

Statutes/Regulations/Ordinances/Rules etc. Howesdgject to the approval of Executive Council

technical qualification like typing speed of 40 wp may be allowed to be attained after

appointment and before confirmation in service veithundertaking to this effect. Such candidates
may not require to qualify in written test for thest of Junior Assistant-cum-Typist.

The eligible member of the family of the deceaséd Was attained the age of 18years approach the
University for an employment on compassionate gtowithin three months from the date of death
of the employee or premature retirement as the magebe and he/she (the employee member of the
family) has to apply for the employment in the prédsed form as per Annexure-l or Il as the case
may be along with the required certificates/docuisien
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However, if such member is a minor at time of dezftthe employee or premature retirement case
may be, he/she should intimate the University withimonths in order to record his/her Claim

The vacancy will be placed in the SC/ST & OBC Ro#teaccordance with orders issued by the
State Government from time to time.

Persons with a record of conviction of criminal ies are not eligible for appointment to any post.
The applicant will be required to give a declanatidong with his prayer to the effect that he/sag h
no record of criminal conviction. Detection of asyppression of fact in this connection will made
the employee liable to be dealt with under the igions relating to termination of service as laid
down in Statutes/Regulations/Ordinances etc. sihedia the ground of misconduct and in case of
offence involving moral turpitude.

The “University Employees” mean Teachers/OfficesiNleaching employees of the University
appointed against a substantive post approvedeb$tdte Government.

In any case not expressly provided in these Rules Establishment Committee/Vice-Chancellor
under exigency shall have the power to issue napgessstructions.
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Rules relating to the maintenance and administratio of the University Guest
House at North Bengal University Rajarammohunpur Canpus and at North
Bengal University Kolkata Office

1. These Rules may be called the Rules relating tondietenance and administration of the University

Guest House at North Bengal University Rajarammphui©ampus and at North Bengal University
Kolkata Office

2. The University Guest House both at NBU Campus aalikd€a shall be under the management and
control of a Committee to be called the Guest Hdvdeaitoring Committee. The recommendations
of the Guest House Monitoring Committee shall bacetl before the Executive Council for
approval.

3. The Guest House Monitoring Committee shall cordishe following members:
(a) Vice-Chancellor — Chairman
(b) Registrar — Member
(c) Dean, Faculty Council for P.G. Studies in Arts, @aance & Law, NBU — Member
(d) Dean, Faculty Council for Post Graduate StudieSdience, NBU — Member
(e) Finance Officer — Member
(f) Estate Officer - Convener

The powers and functions of the Commitieezs under:

a) To lay down policy guidelines for proper managemeithe Guest House both at NBU and
Kolkata.

b) To deal with any issue pertaining to developmext@eneral administration of the Guest House.
¢) Torecommend to the Executive Council plans andgréutlevelopment of the Guest House.

4. Room rent for the existing 13 room Kblkata Guest Housebe restructured as follows as per
decision of the Meeting of the Guest House MonitgpriCommittee held on 22.03.2018 duly
approved by the Executive Council in its meetingden 11.04.2018, which may change time to
time.

5. For University personnel Rs. 700/- (seven hundwedy per day during summer (from March, to
November every year). Rs. 600/- (six hundred) gelyday for the rest of the month, during winter,
from December to February.

For University personnel for Official visit to Kadita no room rent be charged.

For affiliated colleges and such other collegesiatiéd to the different universities located inido
Bengal as well as universities located in North @#rroom rent per day shall be Rs. 800/- (eight
hundred) only (From December to February every)yaiad Rs. 1000/- (one thousand) only per day
(for rest of the months, i.e. from March to Noveméeery year).

8. Guests of different categories other than colleayes universities of North Bengal Rs. 1000/- (one
thousand) only per day (from December to Februagreyear) and Rs. 1500/- (fifteen hundred)
only per day for rest of the months, i.e. from Mato November every year be charged. The
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general guests are to submit a deposit of Rs. 2q8@ thousand) only, refundable, as caution
deposit.

The acute medical patients having relations (emgaeispouse/s) with university/college personnel
of North Bengal shall be provided accommodatiore fof cost on prior approval basis of the
authority.

Existing halls may be temporarily rented out on gay basis with a charge of Rs. 10,000/- (ten
thousand) only per day. Such renteering can oalgrbvided to the institutions of learning.

The present permanent staff working at Kolkata C&ffjre shall be held responsible to maintain /
allocate the duties, responsibilities and attendawfcthe staff of Kolkata office including Guest
House and shall administratively responsible uniher general control and supervision of the
Registrar, NBU

For NBU Rajarammohunpur Guest Housethe room rents are the following:

a) Room rent of VIP/A.C. Room Rs. 200/- (two hundred) day for official guests and Rs. 400/-
(four hundred) per day for non-official and othelegts.

b) Room rent of General double bedded Room Rs. 106& hundred) per day for official guests
and Rs. 200/- (two hundred) per day for non-offieiad other guests.

¢) Room rent of single bedded room Rs. 50/- (fifty} gday for official guests and Rs. 150/- (one
fifty) per day for non-official and other guests.

d) Room rent of single occupying in double bedded ggneom Rs. 100/- (one hundred) per day
for official guests and Rs. 250/- (two five zer@r play for non-official and other guests.

Being the statutory authority, the Estate Offidealklook after the Guest House of the University a
NBU Rajarammohunpur Campus and Kolkata with hipaasibility under the general control and
supervision of the Registrar. The Registrar staié all the important actions in consultation with
the Vice-Chancellor. The Finance Officer shalligtsthe Estate Officer in all financial issues as p
rules.

In matters not covered under these Rules, the ElwaAcellor shall have the power to take decision.
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Rules Relating to the Management & Administration @ the Centre for
Innovative Studies substituting Rules relating totie Management &
Administration of the Information Technology Centre

These Rules shall be called the Rules relatinggdtanagement & Administration of the Centre for
Innovative Studies and shall be subject to theRatue/Ordinances / Regulations.

The Centre for Innovative Studies as establishedamctional from June, 2018 shall continue to be
managed and administered in partnership with thehii@ Academia (TECHNO), a leading
Corporate House in IT Education having its Headideffat Chatterjee International, 33A,
Chowringhee Road, Kolkata — 700071 on the bas@nofigreement signed between the University
of North Bengal and the Techno Academia (TECHNQDP&2018.

The Centre for Innovative Studies shall conduct &fr@raduate / Post Graduate Programme leading
to Degree / Diploma / P.G. Diploma / Certificatédcational courses in Technical Management and
General disciplines subject to approval of the Adwy Committee. All the academic programmes
shall be pursued through Choice Based Credit systerdel and the University shall take the
responsibility of conducting the examinations, isgumark sheets and certificates strictly in
accordance with the UGC Regulations.

All liabilities of capital and revenue nature asyntge necessary to run the Centre for Innovative
Studies in the best possible ways shall be borrtbdoyfechno Academia (TECHNO). However, the
University shall have the absolute ownership ofrathovable properties and assets so created.

All the Course fees and other charges for the anaderogrammes shall be decided by the Advisory
Committee. Students/Trainees shall deposit theitioh fees only to NBU. The NBU shall collect
and return 80% of total collected Tuition fees &chho Academia (TECHNO) after deducting 20%
as royalty. However, students/trainees shall pair bther fees (except the Tuition fees) diretdly
the Accounts Section of the Centre for Innovatitadi®s. The Office of the Finance Officer, NBU
shall provide support services with the help okaternal Bank, the name of which is to be decided
by the Chairman, Advisory Committee.

The dues of the Centre for Innovative Studies dballeleased by the appropriate authority of the
University, preferably within a week of receiptfeés on completion of admission.

The Centre for Innovative Studies shall functiordem supervision of a Committee called the
Advisory committee which would have powers and fioms as laid down hereunder:

a. To lay down policy guidelines for proper managemainthe Centre for Innovative Studies in
academic matters.

b. To formulate the academic courses which are toitseduced in the Centre and fees payable by
the students.

c. To formulate minimum number of teaching and tecain&taff needed to be recruited, their
gualifications and selection criteria.

d. To deal with any issue pertaining to developmeit general administration of the Centre for
Innovative Studies.

A. That an Advisory Committee consisting of 7 (sewvmembers, 3 (three) highest/high dignitaries
from the Management of Techno Academia (TECHNOg|Istmonitor the entire activities of
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“Centre for Innovative Studies” in addition to 3gk) dignitaries from the “NBU” end, being

the Vice-Chancellor, NBU as the Chairman. ThusMloaitoring Committee shall be a 7(seven)
members team taking Vice-Chancellor at the ChairRegistrar, University of North Bengal as
the “Member Secretary”. The Secretary shall convemeeting and issue the decision of
Advisory Committee to Techno Academia (TECHNO)daecution.

. All members of the Advisory Committee from the Ugisity except those ex officio, if any,

shall have a tenure of two years from the dateoafination.

The Administrative Coordinator of the Centre fondwative Studies shall be appointed by the
Techno Academia (TECHNO).

The Academic Coordinator of the Centre for Innoxatbtudies shall be nominated for a term of
two years from the whole time faculty on the badiseniority.

The Member-Secretary of the Advisory Committee Isbe¢rsee, on its behalf, functioning of
Centre for Innovative Studies.

The Advisory Committee shall meet at least fouresnm a year and at least once in a quarter.

An Annual Report of the Centre for Innovative Saglcontaining all academic, administrative and
financial aspects shall be prepared by the Advistoynmittee for consideration of the Executive
Council within three months of close of academisgm.

In any case not covered by these Rules, the Viam@Hlor shall have the powers to issue
instructions not inconsistent with the Universitgt/Statues/ Ordinances/ Regulations.

(Effective from 12.07.2018)
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